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HHPOEKT

AJIMUHHUCTPATUBHBIN perjiaMeHT
IIpenocraB/jieHust MyHMIUNIAJIBLHON YCJIYTH
Ha TeppuTOpuU MyHHIIUNIAABHOTO 00pa3oBanns «CBepAJOBCKOe FOPOACKOe NMOCeJTeHUEe)
BceB0/105KCKOT0 MyYHHMIMNIAJIBLHOTO paiioHa JIeHUHIPaaCKoi 00J1acTH
10 MIPEJOCTABICHUIO MYHUIIMITATBHOMN YCIIyTH «Y cTaHOBKA MH(OPMAIIMOHHON BBIBECKH, COTTIACOBAHHE
IU3aiH-TPOEKTa pa3MeIleHUs BRIBECKH Ha TEPPUTOPUN MYHUIIUIIAIBLHOTO 00pa3zoBaHus «CBEpIIIOBCKOE
ropojickoe nocenenue» (CokpalieHHOe HauMeHOBaHue: «Y cTaHOBKa HH(GOPMAIIMOHHOMN BBIBECKH,
COIJIACOBAHMUE TM3aHH-TIPOEKTA pa3MeEIIEeHUs BBIBECKH Ha TEPPUTOPUN MyHHUIMIIATBHOTO 00pa3oBaHus
«CBepanoBCKOE ropoJICKOE TOCETCHHUE»
(manee — aIMUHUCTPATUBHBIN PErIIAMEHT)

O01ue moJI0KEeHu s

1.1. AAMMHUCTpPATHUBHBIN pErJaMeHT NPEAOCTABICHUS MYHHUIMIIAIBHOM yCIyru «YCTaHOBKa
MH(OPMALIMOHHOW BBIBECKHM, COTJIACOBaHHE OU3alH-IIPOEKTa pPa3MEILEHUs BHIBECKU)» YCTaHABIIMBAET
MOPSOK U CTaHAAPT MPEJOCTABICHUS MyHHIUIIAIBHON YCITyTH.

1.2. 3asBuTENSIMHA, UMEIOIIMMU MIPABO HA MOJYYEHUE MYHUIUTIATBHON YCIYTH, SIBISIOTCS:

- pusnyeckue nuIa;

- UHJIMBUyaJIbHBIE MTPEANIPUHUMATEIH;

- JOpUINYECKUE JTNLIA.

[IpencraBisiTh UHTEPECHI 3aIBUTENS UMEIOT MPABO:

- Juna, JEHCTBYIOIIME B COOTBETCTBHUM C YYPEIUTENbHBIMH JOKYMEHTaMH OT WMEHH
IOPUANYECKOTro JIniia 6e3 T0BEPEHHOCTH;

- TIpPeACTAaBUTENH IOPUINYECKOTO JINIA, HHINBUAYAILHOTO MPEAIPHHUMATENS WK (PU3HUECKOTO
JUIa B CUJTY TTOJIHOMOYHUI Ha OCHOBAHHUU JJOBEPEHHOCTH.

CTpyKTypHBIM  MOApa3AciCHUEM  aIMHHHCTPALMd  MYHHULIUOAIBHOTO  OOpa3oBaHHS
«CBepaJIOBCKOE TOPOJCKOE MOCENeHUE» BCEBOI0KCKOr0O MYHUIMNAIBHOTO paioHa JIeHMHTpaackoit
00JIaCTH, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHHMLIMIAIBHOW YCIYTH, SBISIETCS YTIpaBlieHHE
ApPXUTEKTYpbl, MYHHUIUIAILHOTO MMYILIECTBA M 3€MENIbHBIX OTHOUIEHHM aaMuHuctpauun MO
«CBepIIOBCKOE TOPOJCKOE IMOCENEHHE» BCeBOI0KCKOro MyHHUIMIAIBHOTO paiioHa JIeHMHrpaiackoin
o0nacTu.

1.3. MecTo HaxOX/1eHUs aAMUHUCTPALIMM MyHHUIMIIATBHOTO 00pa3oBaHus CBEpATIOBCKOE TOPOACKOE
MoceNieHre»  BCeBOJOKCKOTO ~ MYyHUIMIIAILHOTO  paiioHa  JlenumHrpamckoir — oGmactu: 188682,
Jlenunrpazackas o0xacts, BeceBonoxxckuii paiion, r.1. uM. CBepuioBa, MKp. 2, A. 5b.

I'paduk paboThl: MOHENETHLHUK, BTOPHUK, cpeaa, yeTBepr ¢ 09.00 mo 18.00, mepepriB ¢ 13.00 mo
14.00; nsatauna, ¢ 09.00 no 17.00, mepepsis ¢ 13.00 go 14.00, cy660Ta, BOCKpECEHBE — BBIXOJIHBIE.

Ha caiite [ocymapcTBeHHOro OIODKETHOTO  yupexaeHus JIeHMHrpaackoil  olsactu
«MHOTO(MYHKIIMOHANILHBIA [EHTP NPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUNAIBHBIX YCIIYT»
(manee - I'BY JIO «M®L»): http://mfc47.ru/;

Ha [loprane rocyapcTBEHHBIX M MyHHIMIAIBHBIX yCiayr ((yHKimii) JIeHnHrpaackoit obnactu
(mamee - [IT'Y JIO) / na EquHoM mopTaie rocyaapcTBeHHbIX yenyT (nanee — EIITY): www.gu.lenobl.ru/
www.gosuslugi.ru;

B TOCYJIapCTBEHHON MH(pOpPMAIIMOHHOHN cucTteMe «PeecTp rocyaapcTBEHHBIX U MyHHUIIUIATbHBIX
yenyr (ynkiuit) Jlenunrpaackoii odiaactu» (nanee - Peectp).

CnpaBounsiii Tenedon (hakc) aaMHUHUCTpAMK MYHHIIMIAIBHOTO oOpa3oBaHus «CBepaIOBCKOE
ropojickoe mocenenne» BceBonokckoro MyHUIMnansHoro paiiona Jlenunrpazackoi obmactu: 8 (81370) 3-
81-50, anpec anexrponnoit mourtsl (E-mail): info@sverdlovo-adm.ru.

2. CTanaapr npeaocraBjeHuss MyHUIUNAJIbHON YCJIYTH

2.1. TlomHO€ HAMMEHOBAaHWE MYHHUITUTIATLHON yCIyTH: «Y cTaHOBKA HH()OPMAITMOHHONW BBIBECKH,
COTrJIacOBaHUE AU3AUH-TIPOCKTA Pa3MELIECHUSI BHIBECKI.
CoxkpallleHHOe HAMMEHOBAaHUE MYHULIMIIAIBHON YCIYTH OTCYTCTBYET.


http://www.gosuslugi.ru/
mailto:sverdlovomo@mail.ru

2.2. MyHHUIIMTIATIBHYIO YCIIYTY npenocTaBiisieT: agMuaucTpanus MO  «CBepyioBCKOE TOPOJICKOE
MOCEJIEHHE», TOCPEICTBOM OpraHa, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE MYHHUIIMNAIBHOM YCIyrH
(YnpaBieHue apXUTEKTypbl, MyHUIIUIAIBHOTO UMYIIECTBA U 3€MEJIbHbIX OTHOUICHUH aJMUHUCTpPALIUU
MO  «CBepanoBckoe TOpOJACKOe IoceneHue»  BcCeBOJIOXKCKOro  MYHMIMIIAIBHOIO  pailoHa
JlenuHrpanckoit oomactn).

B npenocraBieHnn MyHUIIUTIATBHOW YCIYTH y4acTBYIOT:

- Ynpasnenne OenepaibHON HATOTOBOM Ci1y»K0bI Poccuu 1o JIeHnHrpaackoit o61acTu;

- Yopasnenue Pocpeectpa no JleHnHrpaackoii obmactu;

- KomuteT 1o coxpaneHuo KyJabTypHOro Hacieaus JIeHuHrpaackon o0aacTy.

3asBieHUE HA OJYYEeHUE MYHHUIIUTAIBHOU YCIYTH C KOMIUJIEKTOM JOKYMEHTOB MPUHUMAIOTCS:

1) mpu TMYHOM sIBKE:

B OMCY/Opranuzanuio;

B (prumanax, otaenax, ynaieHHbIX padbounx mectax ['bBY JIO «M®DIly;

2) 6e3 TUYHOM SBKH:

noutoBbIM oTrpaBiieaneM B OMCY/Opranuzanuio;

B DJIEKTPOHHOM (opme uyepe3 TnuHbIi kaOunet 3asButens Ha [II'Y/EITY.

3asBUTENb HMMEET MpaBO 3amucaTbcs Ha MpUEM Ui MOoJaud 3asBJICHUS O MPeIOoCTaBICHUU
YCIIYTH CIEIYIOINUMH CIIOCOOaMu:

1) mocpenctBom IIT'Y/EITY — B OMCY/Opranuzanuto, B MOLI;

2) o tenedony — B OMCY/Opranuzanuio, B MOLI;

3) mocpenctBoM caiita OMCY/Opranuzanuu — B OMCY/ Opranuzaiuto;

4) nocpeactBom caiita I'BY JIO «M®Ly - B MOLI.

Jnsa 3anuvcu 3asBUTENb BhIOMpaeT 100y CBOOOJIHYIO JUIsl IpHEMa JaTy W BpeMs B Npejaenax
ycranosineHHoro B OMCY/Opranuzaimu wim M®L] rpaduka npuema 3asBUTenei.

2.2.1. B mensix npeaocTaBIeHUs] MyHULIMIAIBHON YCIYTM YCTAHOBJICHHE JIMYHOCTH 3asBUTEIS
MOJKET OCYUIECTBIIATHCA B XOJ€ JUYHOIO MpHEMa MOCPEICTBOM NMPEAbSBICHUS MacopTa Ipa)aaHruHa
Poccuiickoit @enepanuu 1100 WHOTO JOKYMEHTA, yJIOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBHH C
3aKOHO/IAaTeNbCTBOM Poccuiickoit denepary WM MocpeIcTBOM HACHTH(GUKAIIMN U ayTeHTU(DHUKAIUN B
OMCY/Opranmzamun, I'BY JIO «M®Ll» c¢ wucnonb3oBaHHeM HHPOPMALMOHHBIX TEXHOJIOTHH,
MpeycMOTpeHHbIX YacTbio 18 cratbu 14.1 denepanbHoro 3akona ot 27 utosst 2006 roga Ne 149-®3
«O06 nnpopmaru, THPOPMAITMOHHBIX TEXHOJIOTUAX U O 3aLIUTE HHPOPMALTUNY.

2.2.2. Ilpu npeaocTaBIeHHH MyHHUITUIIATLHON YCIYTH B AJIEKTPOHHOU (opMe UACHTHU(DUKAIUS U
ayTeHTU(UKALMS MOTYT OCYLIECTBISATHCSA OCPEICTBOM:

1) emuHOil cHCTeMbl HIACHTU(PUKAIMU U ayTeHTU(PUKAUUU WU HHBIX TOCYdapCTBEHHBIX
MHPOPMALIMOHHBIX CHUCTEM, €CIM TaKue TOCYJapCTBEHHble HWH(POPMALMOHHBIE CHCTEMBl B
ycranoBiaeHHOM [IpaBurtenscTBoM Poccuiickoit Denepanuu mopsiike 00ecieunBalOT B3aUMOICHCTBHE C
€IMHOW CHUCTEeMON WACHTU(GUKAIMM M ayTEeHTU(UKAIUH, TPU YCIOBUU COBMAJCHHUS CBEIEHHH O
(bu3nyecKoM JUIEe B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

2) equHOI cUCTEMbI HICHTU(UKAIIMY U ayTCHTH()UKAIMN U eIMHON WH(HOPMAITMOHHON CHCTEMBI
MePCOHANIBHBIX JIAHHBIX, 00ecreunBaIIei 00padoTKy, BKIOYas cOOp W XpaHEHHE, OMOMETPUIECKUX
NEPCOHATBHBIX JaHHBIX, MX IPOBEPKY U TNepeaady HHPOpPMALMU O CTENEHM HX COOTBETCTBUS
MPEIOCTaBIEHHBIM OMOMETPUUECKUM MEPCOHATIBHBIM JaHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynpTaToM MIPENOCTABIEHUS MyHULIUIIAJIbHON YCIIyTU SIBISETCS:

- BblJaua (HampaBJICHHE) 3asABUTENIO pa3penieHus] Ha YCTaHOBKY MH(OPMallMOHHOW BBIBECKH U
COTJIACOBAaHUE JM3alH-TIPOEKTa pa3MeEIIEeHUs] BBIBECKU (Jajee - paspelieHue) mo Qopme coriacHo
npuwiokeHuo Ne 4 Kk HaCTOSAIIEMY PETJIAMEHTY;

- BblJaua (HampaBJICHHUE) 3asIBUTEINIO PEIICHUs 00 OTKa3e B BbIJAU€ pa3pelieHUsi ¢ yKazaHUEM
MPUYMH OTKa3a o GopMe corjiacHo NpuiiokeHuo Ne 5 Kk HacTosIEMy pEryIaMeHTy.

PesynpTaT mpenocraBieHUs MyHULMIIAIBHOW YCIYTM IpPENOCTaBisA€TCS (B COOTBETCTBHM CO
croco0oM, yKa3aHHBIM 3asBUTEJIEM MPU M0J1a4€ 3asiBICHUS U JOKYMEHTOB):

1) npu TU4HON SBKeE:

B OMCY /Opranu3zanuio;

B Qpmimanax, oraenax, yaaieHHsix padounx mecrax I'bY JIO « MDLy;

2) 6e3 TUYHON SIBKH:

B DJIEKTPOHHOH (opme uepe3 TuuHbli kabunet 3asButens Ha [1I'Y JIO/EITY;



IIOYTOBBIM OTIPABIICHUEM.

2.4. Cpok mpenocTaBiE€HUS MYHHUIMIIAIBHOM yCcIyrd cocraBisier 14 pabounmx 1HEH
C J1aThl mocTyrieHus (peructpanun) 3assieruss B OMCY/ Opranuzanuto.

2.5. MHcuepnbIBarommii  mepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBHH C
3aKOHOJATEIbHBIMU WJIM WHBIMA HOPMAaTHBHBIMM IPaBOBBIMM aKTaMH [UIsl [PEJOCTABICHUS
MYHULHUIATBHON YCIYTH, TOAJIEKAIINX PEACTABICHUIO 3asBUTEIIEM:

1) 3asBIeHUE O MPEIOCTABICHUH YCIyTH MO (OpMe B COOTBETCTBHH C mpuiokeHrneM Ne 1 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY, KOTOPOE MOJIMUCHIBAETCS PYKOBOJIUTEIEM MOCTOSHHO
JEUCTBYIOLIErO HCIIOIHUTEIBHOTO OPraHa IOPUIMYECKOrO JMIA WIA HWHBIM JIMIIOM, UMEIOIIHUM IPaBO
JIEMCTBOBATh OT UMEHHU 3TOTO IOPUAMYECKOTO JIHIA, THO0 (PU3NISCKUM JIHIIOM, THOO0 WHINBUAYATHHBIM
MpEANPUHUMATENIEM, B KOTOPOM YKa3bIBAIOTCS:

- momHOe W (eclM WMeeTcs) COKpalleHHOe HaWMEHOBaHWE, B TOM 4Yucie (UPMEHHOE
HAaUMEHOBaHME, M OpraHU3alMOHHO-TpaBoBas (opma OPUIAMYECKOro JIMILA, aapec €ro Mecra
HAaxXO0X/JICHHUS, TOCYAapCTBEHHBIN PEruCTPallMOHHBI HOMEp 3alKCH O CO3JaHUHU IOPUAMYECKOrO JIULA,
JaHHbIE JOKYMEHTa, MOATBEpKIatouero ¢pakT BHECEHUS CBEACHUN O IOPUIUYECKOM JIMIIE B €IUHBIN
rOCYJapCTBEHHBIM pEECTp IOPUIMYECKUX JIML, C YyKa3aHUEM aJ[peca MecTa HaxOXKJEHHUS OpraHa,
OCYIIECTBUBILEIO TOCYAapCTBEHHYIO DPETUCTpALMIO, a Takke HoMmepa TeinedoHa U (B ciydyae eciu
HMMeeTCs) ajpeca dJIEKTPOHHOM MOYTHI FOPUIUYECKOTO JIUIA;

- ¢amunusa, uMa U (€CIM HMMEETCS) OTYECTBO (PU3WUYECKOTO JIMIA WU WHIUBUIYATBHOTO
NpeAnpUHUMATEINsI, aJpec €ro MecTa >KHUTENIbCTBA, JaHHbIE JOKYMEHTa, YJIOCTOBEPSIOUIETO €ro
JIMYHOCTb, T'OCYJIAPCTBEHHBIA PETHCTPALMOHHBI HOMEpP 3alMCH O TOCYJAapCTBEHHOM pErucTpauuu
uHauBuAyansHoro npeanpunumarens, OI'PH (OI'PHUII) qns ropuanyeckoro nuna (MHAMBUAYAIBHOIO
NpealpuHUMaTess), JaHHble JOKYMEHTa, IMOATBEp)KAalomero (akT BHECEHUS CBEACHUH 00
WHJMBUYAIbHOM TMpeANpUHUMATENe B €AUHBIA TOCYJapCTBEHHBIM pEECTp WHIUBUIYATbHBIX
NpeANpUHUMATENIeH, C YKa3aHWEM ajpeca MecTa HaxOXKJIEHHs OpraHa, OCYIIECTBHUBIIETO
rOCy/IapCTBEHHYIO PETUCTpPAIINIO, a Takke HoMepa TenedoHa u (eciu MMeeTcs) ajapeca AIICKTPOHHOU
MOYTHl MHAUBUTyaJIbHOTO MPEAITPUHUMATENS;

- HIeHTU(UKANMOHHBIA HOMEP HAJIOTOIUIATENNbINNKA, TAaHHBIE JOKYMEHTA O TIOCTAHOBKE 3asBUTEIS
Ha y4eT B HAJIOTOBOM OpraHe.

2) IOKYMEHT, YJIOCTOBEPSIONINI JTUYHOCTD 3asBUTEIIS: JOKYMEHTBI, YIOCTOBEPSIOIINE JIUUHOCTh
rpaxxaanuHa Poccuiickoit denepaiuy, B TOM YKHCII€ BOSCHHOCTYKAIIEro, TOKYMEHTHI, YIOCTOBEPSIOIINE
JTUYHOCTh WHOCTPAHHOTO TpaKAaHWHA, JHIa 0e3 TpakIaHCTBA, BKIOYAas BUJ HA JKUTEILCTBO H
YI0CTOBEpEHUE OSKEHIIA;

3) IHOKYMEHT, YAOCTOBEPSIOIMNN TpaBoO (IMIOTHOMOYMS) MPEICTABUTENS IOPUAMYECKOTO JIHIIA,
€CIIU C 3asiBJICHHEM oOpaliaeTcs MpeiCTaBUTeNb 3asBUTEIIS:

- IOBEPEHHOCTh, yIOCTOBEPEHHAS] HOTApUATHHO/TJIABO MECTHON aIMUHUCTPALIUU TIOCEICHHUS U
CHEIHaTbHO YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPaBJICHMS MOCEIEHUs/TIIaBoi
MECTHOM aIMUHHUCTPALMA MYHUIUIAILHOTO pailoHa U CHEIUATbHO YHOJHOMOUYEHHBIM JIOJKHOCTHBIM
JUIOM MECTHOTO CaMOYIpPAaBJIEHHWS MYHUIIMIMAIBHOIO paiioHa (B CiIy4ae, €clid B TOCEICHUHM WIH
PaCIOJIOKEHHOM Ha MEXXCEJICHHON TEPPUTOPUH HACEIIEHHOM MTyHKTE HET HOTapuyca),

- JIOBEpEHHOCTb, YyJOCTOBEPEHHAasl JOJDKHOCTHBIM JIULIIOM KOHCYJBCKOTO  YUPEKICHUS
Poccuiickoii ®enepanuy, yIOJIHOMOYEHHBIM HAa COBEPLICHHE JTUX [JEUCTBUM; JOBEPEHHOCTD,
YIOCTOBEPEHHYIO B COOTBETCTBHM C MyHKTOM 2 ctatbu 185.1 I'paxkmanckoro komekca Poccuiickoii
denepanuy U ABISIOLLYIOCS IPUPABHEHHON K HOTAPUAIIBHOM;

- IOBEPEHHOCTH B ITPOCTOM MUCbMEHHOU hopme.

Komuu mpencraBieHHBIX JTOKYMEHTOB 3aBEpSIIOTCS HOTAPUAIBHO, JHOO YUYPEKICHHEM
(opranu3zanmeii), BBIIABIIUM OpPUTHHAT JOKyMeHTa, Ju06o MODI[ mpu mnpenbsBlIeHUH 3assBUTEIEM
(mpencraBUTENIEM 3asIBUTENIS1) OPUTHHAIOB IOKYMEHTOB, 32 UCKIIFOUEHUEM PELICHUS Cya.

2.6. HcyepnpIBaromuii  TEpeuyeHb JTOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUU C
3aKOHOJATENbHBIMU WM HMHBIMA HOPMATUBHBIMM TPABOBBIMH aKTaMH [UJIsl  MPEJOCTABICHUS
MYHULUIIAJIBHON YCIYTH, HaXOIAIIKUXCSA B PACHOPSKEHUM IOCYAAapCTBEHHBIX OPIaHOB M IOJUIEKAIIUX
MIPEJICTABICHHUIO B paMKaX MEKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOICHCTBUSI:

2.7. OMCY/Opranuzaiusi B paMKax MEXBEIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aUMOICHCTBUS
JUTSL IPEIOCTABJICHUS MyHUIIUITAILHON YCIIYTH 3alpallluBaeT CIeIyIOIHe JOKYMEHTHI (CBEICHHS):

1) BBINIMCKA U3 EQMHOro rocy1apcTBEHHOIO peecTpa FPUANYECKUX JIUIL;



2) BbINKCKA U3 EAMHOTO rocy1apcTBEHHOTO peecTpa MHANBUAYATIbHBIX MPEANPUHUMATEIEH;

3) BBINIMCKA M3 EJMHOrO rocyIapCTBEHHOTO peecTpa HEABUKMMOCTH, MOATBEPKAAIOIIAS
paBo COOCTBEHHOCTH, MPAaBO XO3AWCTBEHHOTO BEJEHHUS, OINEPATUBHOIO YIMPABICHUS WU apeHIbl
HEJBM)KMMOI'O UMYIIIECTBA;

2.8. NcuepnpiBaromniuii mepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C HOPMATHUBHBIMU
MPaBOBBIMU AKTaMH I TPEJOCTABJICHUS MYHUIUNAIBHOM YCIyTd, KOTOpbIE HAaXOAITCS B
pachopsHKeHUH TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHHS M HMHBIX OPraHoOB,
Y4acTBYIOUIUX B MPEIOCTaBICHUN MYHUIIUTIAIBHBIX YCIYT, U KOTOPbIE 3asiBUTEb BIIPaBE MPEACTABUTH:!

2.8.1. [IpaBoycTaHaBIMBAaIOLIUE IOKYMEHTHI, MOATBEPKAAIOIINE UMYIIIECTBEHHBIEC MPaBa Ha:

- 3aHMMAEMOE€ 3/laHuE, CTPOCHHME, COOPYKEHHUE, IOMELIEHHE, KOTOpOE SIBIISIETCI MECTOM
(aKkTUYECKOro HaxOXKACHHs (MECTOM OCYIIECTBICHHS NEATEIbHOCTH) OpraHU3allK, NHAUBUIYaIbHOTO
MpeANpPUHUMATEIS, Pa3MEILAIOIINX BHIBECKY;

- BeCh OOBEKT (Bce TMOMEIIEHUsS OOBEKTa) B ClIydae pa3MEIICHHS BBIBECOK Ha BHEITHUX
MOBEPXHOCTSAX TOPTOBBIX, pa3BIeKaTEIbHBIX LEHTPOB, KMHOTEATPOB, TEATPOB U MOJOOHBIX OOBEKTOB
OOIIECTBEHHOT'0 HA3HAYEHHS,

- aBTO3aMpaBOYHBIC CTAHIIMU B CIydae pa3MEIICHUS IICHOBBIX Ta0JI0 aBTO3AMPaBOYHBIX CTAHIUI
3a MpeaesamMy rpaHull 3eMEJIbHBIX YYaCTKOB, 3aHMMAEMbIX aBTO3alIPAaBOYHBIMU CTAHI[USMHU.

2.8.2. Ilpu npeocTaBiIeHUN MyHHUIMIIATBHOM YCITYTH 3ampelaeTcs TpeOoBaTh OT 3asBUTENS:

- MpeACTaBJIEHUsI JOKYMEHTOB M MHGOpPMAIMU WM OCYLIECTBIICHUS NEHCTBHI, MpeacTaBieHUE
WU OCYIIECTBJICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMHU IIPABOBBIMH  aKTaMH,
PETyIHUPYIOMIMMH OTHOIIEHHUSI, BOSHUKAIOIINE B CBSA3H C MIPEJIOCTABICHUEM MYHHUIIUIIATILHON YCIIYTH;

- TPEACTaBJICHUS JOKYMEHTOB M HMH(OPMALUHU, KOTOPbIE B COOTBETCTBUM C HOPMATHBHBIMHU
nmpaBoBbIMU akTamu Poccuiickoit ®denepanny, HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®enepani M MYHHLIMIAIBHBIMUA IIPABOBBIMM AKTAMU HAxXOIATCS B PaCHOPSLKCHUHU
rOCy/IapCTBEHHBIX OPraHOB, MHBIX T'OCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTIO CaMOYyMpaBlICHUS
(MIM) TOABEAOMCTBEHHBIX TIOCYJIapCTBEHHBIM OpraHaM M oOpraHaM MECTHOTO CaMOYIMPAaBIICHUS
OpraHM3aluii, yd4acTBYIOIIMX B MPEIOCTABICHUU MYHHUIMIAIBHBIX YCIYr, 3a HCKIIOYEHUEM
JOKYMEHTOB, yKa3aHHBIX B yacTH 6 ctarbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aliy MPeJOCTaBIECHUSI TOCYJapCTBEHHBIX U MYHULMMNANBHBIX ycIyr» (nanee — denepalibHbIi
3akoH oT 27.07.2010 Ne 210-D3);

- OCYILIECTBJICHHUS JEHCTBUI, B TOM YHCJIE COTJACOBAHUN, HEOOXOIMMBIX ISl MOJIy4YEHUS
MYHHIIMITATBHBIX YCIYT W CBSI3aHHBIX C OOpallleHUeM B HHBIE TOCYJapCTBEHHBIE OpTaHbl, OpPTaHbI
MECTHOTO CaMOYMpaBJICHUS, OpraHU3allM, 3a HWCKIIOYEHUEM TIOJNyYeHUs YCIyr M TMOJyYeHUus
JOKYMEHTOB H WH(OpPMAalUU, TPEJACTABIIEMbIX B pe3yJbTaTe IMPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUCHHBIX B NIEPEYHU, YKa3aHHbIE B yacTu 1 cratbu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
D3;

- IPEJCTABICHUS TIOKYMEHTOB 1 MH(GOPMAIUHU, OTCYTCTBHE M(UIIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCH MPH MIEPBOHAYATILHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS
MYHUIMIATBHON YCIYTH, MO0 B MPEIOCTaBICHUU MYHHUIIMIIAILHOW YCIYTH, 32 UCKIIOYCHUEM CITy4aeB,
IIPEyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 crarbu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3;

- MpeACTaBlieHUus Ha OyMa)XHOM HOCHTeNle JOKYMEHTOB M HH(OpMAINH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUTM 3aBEpEHBbl B COOTBETCTBUHU C MyHKTOM 7.2 yactu 1 ctarbu 16 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-dP3, 3a HCKIIOUYEHHEM CJIy4YaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBI JTUOO MX U3BATHE SBISACTCS HEOOXOAWMBIM YCIOBHEM MPEIOCTaBJICHUS MYHUIUIAIHHON
YCIIyTH, U UHBIX CIy4aeB, YCTAaHOBIEHHBIX (efiepaibHbIMU 3aKOHAMHU.

2.8.3. Ilpm HacTymieHHuH COOBITUH, SBJISIONIMXCS OCHOBAaHMEM [UIsl  TPEIOCTaBICHUS
MyHUnUnansHoi ycmyru, OMCY/Opranau3zanusi, MpeaoCTaBIISIONas MyHUITUTIATBLHYIO YCIIYTY, BIIPaBe:

1) mpoBOAUTH MEpPONPUATHS, HANPABICHHBbIE HA TMOJITOTOBKY pE3YJbTAaTOB MNPEIOCTaBICHUS
MYHHIMIIAIBHBIX YCIYT, B TOM YHUCJE HAMpaBisATh MEXBEJIOMCTBEHHBIE 3alPOCHI, MOJy4YaTh Ha HHUX
OTBETHI, IOCJIE€ YEr0 YBEIOMJIATH 3asBUTENS O BO3MOXKHOCTH IOAATh 3alpoc O IPEJOCTABICHUU
COOTBETCTBYIOIIEH YCIYTH AJIsi HEMEAJIECHHOTO MOJIyYeHUs pe3yJibTaTa MpeA0CTaBICHUs TAKON YCIYTH;

2) mpu YCIOBMU HAJIM4YMs 3ampoca 3asiBUTEIS O MPEAOCTAaBICHUM MYHULMIIAIBHOW YCIyTH, B
OTHOIICHUU KOTOPBIX Yy 3asBUTENs MOTYT IMOSBUTHCS OCHOBAHUS ISl WX MPENOCTAaBICHUS €My B
OyIylieM, MPOBOJUTH MEPOIPHUSATHS, HAMpPABICHHbIE Ha (pOpMHpOBAHUE pe3ysbTaTa MPeaOCTaBICHUS
COOTBETCTBYIOIIEH yCIyTH, B TOM YHUCIJI€ HAIPABIATh MEXBEIOMCTBEHHBIEC 3alpPOCHI, MOIy4YaTh Ha HUX



OTBETHI, (POPMHUPOBATH PE3YIbTAT MPEIOCTABICHUSI COOTBETCTBYIOIICH YCIYTH, a TaK)Ke MPEAOCTaBIATh
ero 3asBurento ¢ ucnons3oBanueM EIIIY/IIIY wu yBengoMisaTh 3asBUTENS O MPOBEIECHHBIX
MEPONPHUSITHSIX.

2.9. OcHoBaHusl AJi1 TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHUIMIAIBHON YCIyTru: B cllydae
HEIOIYYEHUsT B YCTAHOBJIEHHBIM CPOK MEKBEIOMCTBEHHOIO OTBETa OT TIOCYJAapPCTBEHHBIX OpPraHOB
BJIACTH IO MPUUYMHE HE 3aBUCSIIEH OT OpraHa BJIACTH.

2.10. WcuepripiBaromuii mepeueHb OCHOBAHUM JIJIsI OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEJTIOCTaBICHUSI MyHULIMIIATLHON YCITyTH:

1) mpencraBieHHbIE 3asBUTENEM JOKYMEHTBHl HEICHCTBUTENbHBI/YKa3aHHbBIE B 3asBICHUU
CBEICHUSI HEJJOCTOBEPHBI;

2) 3asBlIeHUE TIOJJAHO JIUIIOM, HE YIIOJIHOMOYEHHBIM Ha OCYIIECTBICHHE TAKUX JCHCTBU;

3) mpeIncTaBICHHBIE 3asBUTENEM JOKYMEHTHI HE OTBEYAIOT TPEOOBAaHUSM, yCTAaHOBJICHHBIM
aAMUHUCTPATUBHBIM PETIaMEHTOM;

4) mpencrtaBiieHHE HETOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WJIM HWHBIMA HOPMATUBHBIMM IIPAaBOBBIMH aKTAMHM JJIsl OKAa3aHWsS YCIYTH,
MOJIEXKALTUX MPEICTABICHUIO 3asBUTEIIEM.

2.11. McuepnbiBaromuili nepeueHb OCHOBAHUM MJI1 OTKa3a B MPEIOCTABICHUN MYHUIUITAIbHON
YCIIyTH:

IPEJICTABICHHbIE 3asfBUTENEM JOKYMEHThl HE OTBEYaloT TpeOOBaHUSIM, YCTaHOBJICHHBIM
aMUHUCTPATUBHBIM PETIaMEHTOM:

-IU3aiH-TIPOEKT BBIBECKU MPOTHUBOPEUYUT TPEOOBAaHUSAM MpaBHJI OJIArOyCTPOICTBA TEPPUTOPUU
MyHununanbHoro o6pasoBanusi «CBepIIOBCKOE TOPOJCKOE IOCEIECHUE» YTBEPXKIECHHBIE COBETOM
nernytaroB No20 ot 14.10.2021r;

- HECOOTBETCTBHE AM3ANH-TIPOCKTa (MMAcropTa) BHIBECKM TPEOOBAHUSM K apXUTEKTypHOMY
00JIMKY TepPUTOPUH, TPEOOBAHUAM K BHIBECKAM, YKA3aHHBIM B COOTBETCTBYIOLIUX MTPABOBBIX aKTaX;

- HapylieHue TpeOoBaHMI 3akoHonmaTenbcTBa Poccuiickoit ®enepamuu 00 oObekTax
KyJbTYpPHOTO Hacjeaus (MaMsITHUKAX HUCTOPUU W KyJbTYphbl) HaponoB Poccuiickori depepanuu, ux
OXpaHE U UCIOJIb30BaHUU.

2.12. Tlopsigok, pa3aMep U OCHOBaHHUSI B3MMAaeMOM IIJIATHI 32 MPEJOCTABICHHE MYHUIIUITAIBHOMN
YCIIyTH:

[IpenocraBnenne MyHULUIIAILHON YCIyTH OCYIIECTBIsIETCS OECIIaTHO.

2.13. MakcuMaibHBI CPOK OXXMJAHUS B OuYepeld IpH IOAaye 3ampoca O IMPEeroCTaBICHUU
MYHULUIIAJBHON YCIYTM M MpU IOJYYEHHH PE3yJIbTaTa MPEAOCTABICHUS MYHULMIIAIBHOM YCIyrH
cocTaBisieT He O6osee 15 MUHYT.

2.14. Cpoxk perucTpaiuu 3amnpoca 3asiBUTENIs O MPEAOCTABICHUH MYHULMIAIBLHON YCIyTH
coctasisier B OMCY/Opranuzanuu:

IIPH JINYHOM oOparieHnu — 1 pabounii 1eHb;

IIpY HampaBJIEHUH 3arpoca mouroBoi cBsa3pio B OMCY/Opranuzanuio —

B JIeHb nocTymuieHus 3anpoca B OMCY/Opranuzanuio;

IpY HaIlpaBJICHUHU 3arpoca Ha OymaxHoMm Hocutene 3 M®L[ B OMCY/Opranusaiuio — B IeHb
noctymienus 3anpoca B OMCY/Opranuzanuio;

IpY HampaBJICHUU 3ampoca B (opMe 31eKTpoHHOro AokymeHnTta nocpenacrsom EINY wmm IITY
JIO — B nenp moctymienus 3anpoca Ha EIT'Y wmum TIT'Y JIO, wim Ha cnexyrommuii pabounii 1eHb (B
clly4ae HampaBlIeHUs JOKYMEHTOB B Hepabodee BpeMsi, B BBIXOIHBIC, TPa3HUYHEIC THH ).

2.15. TpeboBaHUs K TOMENMICHHUSAM, B KOTOPBIX MIPEIOCTABISAETCS MyHUILIMITAIbHAS YCIyTa, K 3aTy
OKMJIaHUS, MECTaM [Jig 3aloJIHEHUsI 3allpoCOB O TMPEAOCTABICHUM MYHHUIMNAIBHOW YCIYTH,
MH(OPMALIMOHHBIM CTEHAAM C 00pa3llaMH MX 3allOJHEHUS U MIEPEYHEM IOKYMEHTOB, HEOOXOUMBIX JIs
MPEAOCTaBIICHUS] MYHULIMTIAIIbHON YCIIyTH.

2.15.1. IlpenocraBieHrne MyHUIIMTIAIBLHON YCIYTH OCYIIECTBIISETCA B CIEIUATBHO BbIJIEIECHHBIX
st otux nenei nomemenusx OMCY/Opranu3zanuu wiu B MOII.

2.15.2. Hanuuue Ha TEppUTOPHH, IPUJIETAIOIICH K 31aHNI0, HE MeHee 10 mMporeHToB MeCT (HO He
MEHEE OJTHOTO MEeCTa) JUIsl MAapKOBKHU CIIELUAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIUIOB, KOTOPHIE
HE JOJDKHBI 3aHUMAaTh UHBIE TPAHCIOPTHBIE cpeAcTBa. MHBaNMAbI MOJB3YIOTCS MECTAMU Uil TAPKOBKHU
CHEIMAbHBIX TPAHCIOPTHBIX CpPEACTB OecmuiaTHO. Ha Tteppuropum, mpuieraroniel K 34aHHIO, B
KoTopbIx pa3Meniensl MOLI, pacronaraercst 6ecryiaTHas MapKoBKa sl aBTOMOOMJIBHOTO TpaHCIIOpTa



MOCETUTENEH, B TOM YHUCIIE NPeayCcMaTpUBAaIOIas MeCTa JUIsl CIIeIMaIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB
MHBAJIUI0B.

2.15.3. TlomemieHus: pa3MeIIAIOTCd MPEUMYIIECTBEHHO HAa HWKHHUX, NPEANOYTHTEIbHEE Ha
IIEPBBIX 3TaXKax 3/1aHUs, C IPELOCTABIECHUEM JOCTYIA B IOMEIIEHNE NHBAINIAM.

2.15.4. 3panue (momemeHnue) oOopyayeTcss HWHPOPMAIMOHHONW TaOMUYKON (BBIBECKOH),
cozep:kauiei momHoe HaumeHoBaHue OMCY, a Takxe HH(POPMALHIO O PEKUME €r0 PaOOTHI.

2.15.5. Bxon B 3manue (MoMeNieHue) U BBIXOJT U3 HETO 000PYIYIOTCS JIECTHUIIAMH C TTOPYYHSIMHU
U IaHAyCaMU ISl IEPEABUKEHUS JETCKUX U MHBAIMIHBIX KOJISICOK.

2.15.6. B momMemennn opranusyercst OCIIaTHBIN TyaseT IS TOCETUTENEH, B TOM YHCIIE TyaJeT,
IIpeIHa3HAYEHHBIN I NHBAJIUI0B.

2.15.7. Tlpu neobxoaumoctu padotHuKOM M®I], OMCY/Opranu3zanuyn HHBATUIY OKa3bIBACTCS
MIOMOIIb B TIPEOIOJICHUN 0aphepoB, MEIIAIOIIMX MTOyYEHUIO HIMU YCIYT HapaBHE C JPYTUMU JIUI[AMH.

2.15.8. Bxoxg B momemieHne U MecTa OXHIaHHS OOOPYIYIOTCS KHOIIKaAMH, a TaKXe COoJepKaT
MH(POPMAIIHIO O KOHTAKTHBIX HOMEpax Tene(OHOB BbI30Ba pAOOTHHUKA JIUIsl COMPOBOXKICHHS MHBATH/IA.

2.15.9. ly6nupoBaHre HEOOXOIUMOMN ISl MHBAIUAOB 3BYKOBOW W 3pUTEIBHON MHGOpMAIINH, a
TaKXKe HaJIUCcel, 3HAKOB U MHOW TEKCTOBOH M Trpaduueckoi MHGOpMAIMM 3HAKAMM, BBITIOJTHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins, qomyck cypaonepeBounka u TudIocypronepeBoauuKa.

2.15.10. O6opyaoBaHHE MECT MOBBIIIEHHOTO YA00CTBA C TOMOIHUTEIBHBEIM MECTOM JIJIsi COOAKH-
MIPOBOJHMKA U YCTPOMCTB JIJIsl MEpeABMKEHUS NHBAINAA (KOCTBLUIEH, XOYHKOB).

2.15.11. XapakTepuCTHKH NOMEIICHUWH MpHeMa M BBIJAYU JOKYMEHTOB B 4YacTH OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PELIEHUH, OCBEIIEHHUs, MOXKapHOH 0e30MacHOCTH, UHKEHEPHOTO
000pYyIOBaHUS JTOJIKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHBHBIX JOKYMEHTOB, ACHCTBYIOIIUX Ha
tepputopuun Poccuiickoit denepanmmu.

2.15.12. Tlomemenust npueMa M Bblaud JOKYMEHTOB JOJDKHBI MpEAycMaTpUBaTh MecTa AJis
OKUJaHMsl, UHQOPMHUPOBAHUS U ITpUEMa 3asIBUTEIECH.

2.15.13. Mecra oxumaHus U MecTa I UHOOPMUPOBAHHUA OOOPYAYIOTCS CTYJIbSIMH
(KpecebHBIMH CEKITUSAMH, CKaMbSIMH) M CTOJaMHu (CTOWKaMu) i O(QOpPMIICHHS JOKYMEHTOB C
pasMelieHreM Ha HUX OJaHKOB JOKYMEHTOB, HEOOXOIMMBIX JJIsi TOJIYYECHUs MYHUIIUIAIBLHON YCIyTH,
KAHLEISIPCKUMU TPUHAUIKHOCTAMH, a Takke HWH()OPMALMOHHBIMU CTEHIAaMH, COAepKalluMU
aKTYaJIbHYI0O W HCUEPIIBIBAIONIYI0O HH(OpMAIUI0, HEOOXOJUMYIO Ui MOJYYEHHS MYHHIMIAIbHOM
yCIIyTH, ¥ MTHPOPMAIUIO O Yyacax MpHUeMa 3asiBICHUN.

2.15.14. Mecra ans TpOBEACHUS JMYHOTO TIpUeMa 3asBUTENCH OOOPYIYyIOTCS CTOJaMH,
CTYJIbSIMH, OOECIEUMBAIOTCS KAHIENIPCKUMU MNPHUHAJICKHOCTSIMH ISl HANMCAaHUSA MUChMEHHBIX
oOparieHui.

2.16. [loka3arenu TOCTYIMHOCTH M Ka4€CTBA MyHUIIMNIAJILHON YCIYTH.

2.16.1. IToka3zaTenu TOCTYMHOCTH MyHULIUNIAIILHON yCIIyru (001Iue, MPUMEHUMbIC B OTHOIICHUH
BCEX 3asiBUTEICH):

1) TpaHCIIOpTHAs AOCTYMHOCTH K MECTY IIPEOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

2) Hanuuue ykasareseil, oOecrneunBaromuX OeCHpensTCTBEHHBIH IOCTYN K MOMEIIEHUSM, B
KOTOPBIX IIPEJOCTABIISAETCS YCIyra,

3) BO3MOXHOCThH TMOJTYUYEHHUS MOJIHOW M JOCTOBEPHON MHGOPMAIIMK O MYHUIIMITAIIBHON YCITyTe B
OMCY, M®Il, no TtenepoHy, Ha OQPHUIMATLHOM CalTe OpraHa, MPEJOCTABIAIONIETO YCIYTY,
nocpencteoM EINTY, mu6o TIT'Y JIO;

4) npenocTaBlieHue MyHUIIUTIAIBHONW YCIYTH JIFOOBIM JOCTYITHBIM CLIOCOOOM, IPEAYCMOTPEHHBIM
JEHCTBYIOIIMM 3aKOHO/AATEIbCTBOM;

5) obecnieueHue A 3asBUTES BO3MOXKHOCTH IMOJNydeHHs] MHPOPMALMU O XOJE U pe3yJbTare
MPEAO0CTaBIICHNUS] MYHUIIMTIAIBHON yCIIyTH ¢ ucnoib3oBanueM EINTY u (wmm) TITY JIO.

2.16.2. Tlokazarenu MOCTYMHOCTH MYHHUIMIAJIBHOM YCIyTru (CHelHajbHbIE, NPUMEHHMBIC B
OTHOIIIEHWW WHBAJIUIOB):

1) Hanuue uHQPaCTPYKTYphl, yKazaHHOH B MyHKTE 2.15;

2) ucnojHeHUE TpeOOBAHUIN JOCTYIHOCTH YCIYT JUIsl HHBAJIUIOB;

3) oOecrneueHne OeCHpPENSATCTBEHHOTO JOCTyNa HMHBAJIUAOB K TOMEIIEHUSM, B KOTOPBIX
MIPEIOCTABIIAETCS MyHUIIUIIATIbHAS YCIIyTa;

2.16.3. Iloka3arenu kauecTBa MyHUIIMIIAIILHON YCIIyTH:

1) coGmroeHne cpoka MpeoCTaBIeHNUs MyHUIIUIATBHOM YCIyTH;



2) coOnrofeHre BpeMEHH OXKHUIaHUS B OUepeIn MPH Moaue 3amnpoca 1 MoTy4eHUH pe3yibTaTa;

3) ocymiecTBieHHe He Ooliee OJHOTO OOpalleHus 3asBUTENS] K JOJDKHOCTHBIM JIMIIAM
OMCY/Opranm3anuu unu padotaukam MOIL] npu mogadye T0KyMEHTOB Ha MOTyYe€HHUE MyHHUITATIATEHON
yCIyrd ¥ He Oojee oIHOro oOpaimieHHs NMpu mnonydeHun pesynsratra B OMCY/Opranusanmu uia B
M®IJ;

4) orcyTcTBHE Kanob Ha JEHCTBUS WU Oe3aeiicTBrs JOoMKHOCTHBIX Ul OMCY/Opranu3anmu,
MO/IaHHBIX B YCTAHOBJICHHOM TOPSIKE.

2.16.4. Ilocne mosydyeHusl pe3yibpTaTa yCIyTH, MPENOCTABIEHHUE KOTOPOM OCYILIECTBIISIIOCH B
anektponHo ¢opme uepes EIY wm IIT'Y JIO, naub6o mnocpenctsom MO®DII, 3asButento
o0ecreynBaeTcsi BO3SMOKHOCTh OIICHKH Ka4eCcTBa OKa3aHUS yCIYTH.

2.17. Tlomy4eHuwe yCIyr, KOTOPBIC SBJSIOTCS HEOOXOAMMBIMH |  OOS3aTENbHBIMH IS
NPEOCTaBIICHUS] MyHHUIIMIIATBHOMN yCIIyTH, HE TpeOyeTcs.

[lepeuncnenue corinacoBaHuil, HEOOXOAUMBIX JUIS MTOJIyYEHUS MyHHUIIUITATILHOW YCITYyTH:

- COOTBETCTBHE MH(POPMALMOHHON BBIBECKH TPEOOBAHMIM CIOXKHBILEIHCS apXUTEKTYPHOM Cpebl
1 TpeOOBaHMAM K HH(POPMAITMOHHBIM BBIBECKAM;

- CcooTBeTcTBUME TpeOoBaHMAM 3aKoHoAarenbcTBa Poccuiickoir ®enepanyu 00 00beKTax
KyJbTYpHOTO Hacjeaus (MaMsITHUKAX HUCTOPUU W KyJIbTypbl) HaponoB Poccuiickorr depepanuu, ux
OXpaHe U UCMOJIb30BAHUH, B CIIydae pa3MeIleHus: HHPOPMAIIMOHHON BBIBECKH HA TAKUX OOBEKTaX.

2.18. Huple TpeOoBaHMs, B TOM YHCIC YYUTHIBAIOIIME OCOOCHHOCTH TIPEIOCTABICHUS
MyHULIUNaneHOW yciayru B M®PL] ¥ 0COOEHHOCTH TMpeNOCTaBICHUS MYHUIUNATbHOW YCIYIH B
AIIEKTPOHHOU (hopme.

2.18.1. IIpenocTaBienue yciyru no 3KCTEpPUTOPUATBHOMY IIPUHIUITY HE IPEAYCMOTPEHO.

2.18.2. [IpenocraBieHre MyHUIIUITAIGHON YCIIYTH B 3JIEKTPOHHOUM (hOpME OCYIIECTBISACTCS MPHU
TEeXHUYECKOH peanuzaiun yciuyrd nocpeactsom [I'Y JIO w/wmm EITY.

3. Cocras, oCJI€A0BATEJBHOCTD H CPOKH BBINOJTHEHUS A AMHHUCTPATUBHBIX MPoLeayp,
TpeOOBaHUS K MOPAAKY MX BbINIOJIHEHHs], B TOM YHCJIe 0COOCHHOCTH BbINIOJIHEHUS
aIMHHHCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI (popMe, a TaKKe 0COOCHHOCTH BbINIOJTHEHUS
aIMHHUCTPATHBHBIX NMPOLEAYP B MHOTO(pYHKIIMOHAIBHBIX LIEHTPaX

3.1. Cocras, 1oc/j1e10BaTEJbHOCT U CPOKH BBINOJHEHUS AAMHUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHusl K MOPSIAKY UX BBINOJHEHHSA

3.1.1. TlpenmocrtaBieHue MYHHMIMNAIBHOW YCIyTH BKIIOYAaeT B ce0s  ciexyromme
aJIMMHHUCTPaTUBHBIE IPOLIEAYPBI:

1) mpuem TOKYMEHTOB U pErucTpalus 3asBICHUS O MPEJIOCTaBICHUN MYHUIIUIIAIBHON yCIyTH —
1 pabouwii neHb;

2) cOOp [TOKYMEHTOB/CBEICHHMH, 3alpaliuBaeMbIX IMOCPEICTBOM  MEXBEJOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOICHCTBHS — 5 pabounx JHEH.

3) WUBroTOBJIEHHE U COTJIaCOBAHME JIMCTa COIJIACOBAHMM, IOJy4eHHE HEOOXOIMMBIX
CorIacoBaHui — 2 pabo4ymnX JIHS;

4) mpuHSATHE pEIIeHHs O Bblaue 3asgBUTENIO pa3pelleHuss Ha YCTAaHOBKY HMH(OPMAIMOHHOM
BBIBECKH M COTJIACOBAaHUS TU3AaNH-IIPOEKTa Pa3MELICHUs BBIBECKM WM 00 OTKa3e B BbIJaue TaKOTo
paspenieHus U COTIIacoBaHUs — 5 pabOUunX JTHEH;

5) moAroToBKa M HAINpaBJIEHWE pe3yJbTaTa IPENOCTaBICHUS MYHHUIMNAIBHOW yciyrn — 1
pabouuii eHb.

3.1.2. Ilpuem u peructpanus 3asBJIEHUS O IPEIOCTABIEHUN MYHULIUIIAIbHON YCIYyTH.

3.1.2.1. OcHoBaHme Mg HadyajJa AAMUHUCTPATHUBHOW MPOUEAYphI: MOCTYIUICHME B OpraH,
OTBETCTBEHHBIN 32 MPEOCTaBICHHE MYHULIUTIATBHONW yCIyrH (HAMMEHOBAaHUE) WIM B aJIMUHUCTPAILIUIO
MO «CBepasioBCKOE TOpOJICKOE TOCETIeHHE» Ha WMA riaBbl agMuHUcTpanuu MO «CBepasioBcKoe
TOpPOJICKOE TIOCEJTIEHHUE) 3asiBICHUSI C KOMILJIEKTOM JOKYMEHTOB, IPEIYCMOTPEHHBIX 1. 2.6 HACTOALIETO
aAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.1.2.2. JIuno, OTBETCTBEHHOE 3a BBINOJIHEHHWE aJIMUHUCTPATUBHOM MPOLEAYPHI: AOHKHOCTHOE
JUI0, HAJEJICHHOE B COOTBETCTBHM C JIOJDKHOCTHBIM pPErjaMeHTOM (QYHKIUSMHU MO BBINOJTHEHUIO
aMMUHHUCTPATUBHON NpOLIETypbl IO IPUEMY 3asBIEHUH, B TOM uucie nocrynusmux uepes II'Y JIO,
MIPOBEPKE JTOKYMEHTOB, MPEICTABICHHBIX I IOJYYEHUS MYHHUIMNAIbHOW YCIyI'M, U NOJITOTOBKE



MIPOEKTOB PEIIECHUI O MperoCcTaBleHNH (O0TKa3e B MPEJOCTaBICHUH) MyHHUIIMITAILHOW yciyTu (Hanee —
HCTIOJTHUTEIID ).

[Tpu npueme 3asBiaeHMS U HEOOXOIUMOTO KOMITJIEKTA TOKYMEHTOB UCIIOJIHUTEINb:

1) mpuHHMMaer 3asBIEHUE U JOKYMEHThl MpPU HAIMYUM JOKYMEHTa, MOATBEPKIAIOIIEIO
MTOJIHOMOYUS 3aBUTES;

2) mpoBepsieT KOMIUIEKTHOCTh MPEICTABIEHHBIX JOKYMEHTOB B COOTBETCTBHM C OIUCHIO,
o(OopMIIEHHOH B IBYX dK3eMIUIsIpax. OIuH SK3eMIUISP OMUCH MOAIINBACTCS B JEJI0, IPYTOM C OTMETKOM
0 JlaTe MpueMa YKa3aHHbBIX 3asBJICHUS U JIOKYMEHTOB B JICHb [IPUEMa BPYYaeT 3asBUTEIIIO MO POCIHCH
WM HaIpaBisieT eMy 3aKa3HbIM MTOYTOBBIM OTIPABICHUEM C YBEIOMJICHHEM O BPYUEHHUH (B CIydyae eciiu
nokyMeHThl noctynuian B OMCY/Opranuzanuio no noyre).

B onucu yka3piBaroTcs:

- 1aTa rpueMa 3asiBJICHUS U JOKYMEHTOB;

- IepeveHb JOKYMEHTOB C YKa3aHHEM WX HAUMEHOBaHUS, pEKBU3UTOB;

- KOJIMYECTBO JIUCTOB B KaXKJIOM JIOKYMEHTE;

- ¢amMuIMs ¥ MHULMAIBl OTBETCTBEHHOTO CIIELUATINCTA, MPUHSIBIIETO JOKYMEHTBI U CJEJIaBIIErO
COOTBETCTBYIONIYIO 3aMKUCh B KHUTE PETUCTPALIMH BXOSIIUX IOKYMEHTOB, a TAKXKE €ro MOAINHKCH;

- (pamMuIMs ¥ MTHULMAIIBI 3asIBUTENIS, @ TAK)KE €ro MOJIIUCH;

- HOMep TenedoHa, 0 KOTOPOMY 3asiBUTEIh MOXKET Y3HATh O XOJIe PACCMOTPEHUS JJOKYMEHTOB;

3) ocymiecTBIsSE€T NEPBUYHYIO SKCIEPTH3y CBEIEHUM, COJEpXKAIIUXCS B MPEACTAaBICHHBIX
3asBJICHMM W JIOKyMEHTaX, Ha TpPEeIMeT MPAaBHILHOCTH O(OpPMIICHUS 3asBICHHS, KadecTBa
MPE/ICTAaBICHHBIX JOKYMEHTOB, IMpHJIaraéMbIX K 3asBIICHUIO: OTCYTCTBHE B JOKYMEHTaX IOJYHCTOK,
MIPUITMCOK, 3aYEPKHYTHIX CJIOB, MHBIX HCIPABJICHUN, HEUUTAEMBIX TEKCTOB, CBEPSIET C OpPUTHHAIOM (B
clly4ae ecJIM MpeICTaBIeHbl KO TI0KyMEHTOB);

4) BuU3HMpPYET KAXKIbIM NPUHATHIA JTOKYMEHT, 3a HCKJIIOYEHUEM OpPHUTMHAJIOB JOKYMEHTOB,
BBIIAHHBIX T'OCY/IapCTBEHHBIMU OpraHaMM, U HOTAPUAJIbHO 3aBEPEHHBIX KOMUH TOKYMEHTOB;

5) B ciayyae ecliu 3asBIICHHE O TPEJOCTABICHHH MYHHUIIUIAIBHON YCIyrd O(QOPMIICEHO C
HapylmeHHuEeM TpeOOBaHWH, YCTAHOBJICHHBIX TYHKTOM 2.6. HaCTOSIIETO AJIMHUHUCTPATHBHOTO
perinaMeHTa, W(WJIM) JOKYMEHTHI, yKa3aHHbIE B IyHKTE 2.6. HACTOAIIEr0 AJMHHHUCTPATUBHOIO,
Mpe/ICTaBJICHbl HE B TOJHOM O0ObeMe, B TeUeHHE TpeX pabodyux HEH co AHS NpreMa 3asBICHUS O
MPEIOCTABIICHUH MYHUIIMITAIEHOW YCIYTH HAMPAaBISET 3asBUTEIIO CITIOCOOOM, YKa3aHHBIM B 3asBJICHHH,
yBEAOMJICHHE O HEOOXOJMMOCTH YCTpPaHEHMsI B TPUIUATHIAHEBHBIA CPOK BBISABIEHHBIX HapyILICHHM
1(UIKM) IPECTaBICHUS JOKYMEHTOB, KOTOPBIE OTCYTCTBYIOT;

6) peruCTpUpyeT 3asBICHUE:

- B TEUEHHUE OJHOTO paboyero THS CO THS MPEACTABICHUS HAJICKAIINM 00pa3oM 0QOPMIICHHOTO
3asBJICHUS O TMPEAOCTABICHUM MYHUIUNAIBHON YCIYyTH W B MOJHOM OOBbEME MpHIaraeMblX K HEMY
JIOKYMEHTOB;

3.1.2.3. Pe3ynbTar BBINOJHEHUS AJIMUHUCTPATHUBHOM MPOUEAYpPhl: PETUCTpALIMS 3asBICHUS O
MPEAO0CTaBICHUH MYHULIUITAIbHON YCIIYTH U MPUJIaraéMblX K HEMY JOKYMEHTOB.

MakcumanbHBIA CPOK BBITIOJIHEHHS TEUCTBUHN — | paboumii 1eHb.

3.1.3. COop IOKYMEHTOB/CBEJCHHMIA, 3alpalliBaeMbIX IOCPEICTBOM MEKBEJIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOECHCTBHSL.

3.1.3.1. OcHoBaHue /Ui Hayajla aIMUHUCTPaTUBHON IPOLEAYPBI: PETUCTPALIUS 3asIBICHUS.

3.1.3.2. JIuuo, OTBETCTBEHHOE 3a BBIMOJHEHUE AJMUHUCTPATUBHOW MPOLENYPHI: CHECHUATIUCT
oprasa, OTBETCTBEHHOTO 32 MPEAO0CTABICHUE MYHULIMITAIIbHON YCIIyTH.

3.1.3.3. Conepxanve aJIMUHUCTPATHBHOIO JEHCTBUS, MPOJOIKUTEIBHOCTh U MaKCUMAJIbHBIN
CPOK €r0 BBIMIOJHEHUS:

- ¢opMHpOBaHUE, HAMPABIECHNE MEKBEIOMCTBEHHOIO 3ampoca (MEXBEIOMCTBEHHBIX 3aIlPOCOB)
(B ciiyyae HEMpEACTAaBICHUS 3asBUTEIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 2.7 HACTOSILETO
aJIMMHHUCTPATUBHOTO DETJIAMEHTAa) IMOCPEJCTBOM CHUCTEMBbl MEKBEIOMCTBEHHOIO HH(POPMAIMOHHOTO
B3aMMOJICHCTBUS (B TOM 4YHUCIIE B DJIEKTPOHHOH (opme), MOTydyeHHE M PACCMOTPEHUE OTBETOB Ha
MEXBEJIOMCTBCHHBIC 3allpoChl B Te4YeHHWE S5 pabouymx JHEH C JaThl OKOHYAHUSA TEPBOM
aAMUHUCTPATUBHOMN NPOLIETYPHI.

MakcuManbHBIA CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOM MPOIEAYPHI — 5 pabouux AHEH.

3.1.4. U3roToBneHHWE U COTJIACOBAHHME JIMCTA COTJIACOBAHWM, TOMyYeHHE HEOOXOIUMBIX
COrJIacOBaHUM
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3.1.4.1. OcHoBaHueM [Ji1 Hauyaja aJMUHHUCTPATUBHOM MpOUEAYpPhl IO OCYILECTBICHUIO
COrJacoBaHUsi C  COMJIAaCYIOIIMMHU  OpraHu3alusiMU  SIBJSIETCS ~ HAJIMYUE  TOJHOrO  MakKeTa
JOKYMEHTOB/CBEICHHM, B TOM  YHCJIE€  TOJYYEHHBIX  MOCPEACTBOM  MEXBEIOMCTBEHHOIO
B3aMMO/ICUCTBUS.

3.1.4.2. JIuuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AIMUHUCTPATUBHOM MPOLEIYPHI: CHECHUATUCT
opraHa, OTBETCTBEHHOTO 32 MPEAO0CTABICHNE MYHULIMITAIIbHON YCIIyTH.

Crneuunanuct OopraHa, OTBETCTBEHHOTO 3a TPEJOCTaBICHHE MYyHUIMNAIBHON YCIyTH,
M3TOTaBIMBAET JIUCT COTJIACOBAHUN M HAIPABIISET €r0 B COTJIACYIOIIUE OpTraHkbl (co2nacyoujue opzanl
onpeoenaromca OMCY).

3.1.4.3. IlepeueHb coriacyrouux opraHoB (3anoausemca OMCY):

3.1.4.4. Kpurepuil NpuHATUS pELIECHUA: IOJIy4YEHHE OTBETAa OT COIJIACYIOLIUX OpraHoB
(opranu3zanmii).

MakcuManbHBINA CPOK BBITIONHEHUS ICUCTBUN — 2 pabouuX JHS.

3.1.5. [IpunsaTHe penieHust O BhIIayYe 3asiBUTEIO PA3pElICHHs Ha YCTAHOBKY MH(MOPMAIIMOHHON
BBIBECKH M COTJIACOBAaHUS TU3ANH-NIPOEKTa Pa3MELICHUs BBIBECKM WM 00 OTKa3e B BbIJau€ TaKOTO
paspeleHus U CorjiacoBaHusl.

3.1.5.1. OcHoBaHue /Ui Ha4yajga afIMUHUCTPATUBHOM MPOLEAYPHI: OCTYIJICHHE HHPOPMALIUU OT
COTJIACYIOIINX OPTraHOB (OpraHU3AIIH).

3.1.5.2. Copnepxanue aIMMHHUCTPATUBHOIO JeicTBUS, IPOJOJKUTEIBHOCTD
Y MaKCUMAaJIbHBIN CPOK €0 BBINOJTHEHHUS:

- CIIEMAIMCT OpraHa, OTBETCTBEHHOI'O 3a MPEJOCTaBICHHE MYHULIMIIAJbHONW yCIyTH, B TEUEHUE
5 pabouux JHEH paccMaTpUBAET COTJIACOBAHMSI OT COTJIACYIOIIUX OPTaHOB (OpraHu3aIui).

3.1.5.3. Kputepuii puHATHS peIICHUS: HAJTMUUE BCeX TPEOYyEeMbIX COTTIaCOBAaHUIA.

3.1.5.4. Pe3ynbTaT BBINOJHEHUS aAMUHUCTPATUBHOU MPOIEAYPHhl: TPUHATHE PEUICHUS O BhIIaue
paspelieHrss Ha YCTaHOBKY HWH(OPMAllMOHHOM BBIBECKM JIMOO MPHUHATHE pEUIeHHs 00 OTKa3e B
MPEIOCTaBIIEHUU MYHULIUTIATBHON YCIYTH.

MaxkcumanbHBIH CPOK BBITIOJTHEHUS ACHCTBHMA — 5 pabounx JHEM.

3.1.6. IToaroToBKa M HampaBJIeHUE PE3YIbTATA MPEIOCTABICHUS MYHHUIIUIIATIBHON YCITYyTH.

3.1.6.1. JInmo, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMUHUCTPATUBHON MPOLEAYpHl: CHEIHAINCT
OprasHa, OTBETCTBEHHOTO 3a IIPE0CTAaBICHNE MYHUIIUTIATbHON YCIYTH.

3.1.6.2. OcHoBaHuE s Havajla aIMUHUCTPAaTUBHOM MPOLENYpPbl: IPUHATOE PELIEHUE O Bblaue
paspenieHuss Ha YCTAaHOBKY WH(OPMAIMOHHOW BBIBECKM JUOO 00 OTKase B TPENOCTaBICHUU
MYHULMIIAIBHOU YCIIYTH.

3.1.6.3. ConepxaHve aJIMUHUCTPATUBHOIO JCHCTBUS, MPOJIOJDKUTENIBHOCTE | (WUIIH)
MaKCHMAaJIbHBIA CPOK €r0 BHITIOJIHEHUS:

1 meiicTBHE: CIELIMATIUCT OpPraHa, OTBETCTBEHHOIO 3a MPEAOCTaBICHUE MYHULIMTIATBHON YCIIYTH,
B TeueHne | pabouero QHS TOTOBHT pa3pelleHHe Ha YCTAaHOBKY HMH(OPMAIIMOHHON BBIBECKH JHOO
MOTHBHUPOBAHHBIN OTKa3 B MPEIOCTABIEHUN MYHULIUIIAJILHON yCITyTH;

2 peiicTBUE: TOATOTOBICHHOE pa3pelieHue, JUO00 MOTHBHPOBAHHBIA OTKAa3 IMOJMUCHIBACTCS
rnaBoit amMuHuctpauud MO «  », 7au00 MHBIM YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
anmuHucTparmn MO, KypupyrommMm paboTy oOpraHa, OTBETCTBEHHOTO 3a MpPEIOCTaBlICHHE
MYHHIMIIATBHON YCIIyTH;

3 nmelicTBUE: CIELUAIUCT OPraHa, OTBETCTBEHHOIO 3a MPEAOCTaBICHUE MYHULIMIIAIBHON YCIIYTH,
PETUCTPUPYET pe3yibTaT MPEIOCTABICHUS MYHHUIUMAIbHON YCIYrH: MOJOXKUTEIbHOE pelIeHue b0
MOTHBHUPOBAaHHBIM OTKa3 B MPEJOCTAaBICHUM MYHULMINAIBHONW YCIYI'M UM HaIpaBis€T pe3yJbTar
MIPEIOCTaBIIEHUSI MYHULIUTIATBHON YCIYTH CIOCOOOM, YKa3aHHBIM B 3asBJICHUU HE Mo3aHee 1 pabouero
TIHS C JaThl OKOHYAHUS BTOPOTO EHCTBUS JAHHON aJIMUHHUCTPATUBHOMN IPOLIENYPBHI;

3.1.6.4. Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHON MPOLENYPHI: HAMPABICHUE 3aIBUTEIIO
pe3yJbTaTa NpeAoCTaBICHUSI MyHULIMIAIBHON YCIyTH CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

MakcumanbHBIM CPOK BBITIOJIHEHHS TEUCTBUHN — | paboumii 1eHb.

3.1.6.5. AnMuHHCTpanMs UMEET MPaBO CaMOCTOSITENILHO ONPENEIIUTh MOPSA0K BEAEHUS peecTpa
BBIIAHHBIX COTJIACOBaHMI Ha YCTAaHOBKY MH(OPMAIIMOHHBIX BHIBECOK HAa TEPPUTOPUH MYHULIUIIATHHOTO
o0Opa3oBaHUSI.

3.2. Oco0eHHOCTH BBHINOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOI (opMme.



3.2.1. IlpenoctaBnenne MynuiunaibHo yciayru Ha EII'Y u III'Y JIO ocymecTtBisercs B
cooTBeTcTBUM ¢ PenepanbHbIM 3akoHOM oT 27.07.2010 Ne 210-®3 denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-03 «O6 unbopmaruu, HHOOPMAITMOHHBIX TEXHOJIOTHAX M O 3alUTE HHPOPMAITUI,
nocraHoBienuem [lpaBurenbctBa Poccuiickoii ®enepanuu ot 25.06.2012 Ne 634 «O Buupax
ANIEKTPOHHOW TOJMKUCH, HCIOIb30BaHHE KOTOPBIX JOIMYCKaeTcs MpH OOpalleHWH 3a IOIyYCHHEM
roCyJapCTBEHHBIX U MyHUIIUIIATBHBIX YCITYT.

3.2.2. Ins nonyyenus: MyHuunaabHo yciayru dyepe3 EIIY wmm ywepes [IT'Y JIO 3aaButento
HEOO0XOIMMO TPEIBAPUTENILHO MPOUTH Mpolecc perucrpaunu B EnuHoll cucteme MaeHTHU(HUKAIMUA U
ayreHtudukanuu (naiee — ECUA).

3.2.3. MyHunumnanbHas yciyra MoxkeT ObITh moiydena uepe3 III'Y JIO, nub6o yepe3 EII'Y
CJIEIYIOIIMMH CIIOCOOaMM:

¢ 00s13aTenbHON JIMYHOI ABKOU Ha npueM B OMCY/Opranu3anuio;

0e3 muuHOM sBKU Ha ipueM B OMCY/Opranuzanuto.

3.24. Jlngd TONMy4deHHUs MYHHLUMNAIBHOM yciayrn Oe3 JMYHOM SBKM Ha TpuéM B
OMCY/Opranm3anyio  3asBUTEII0  HEOOXOAMMO  MPEABAPUTENBHO  O(QOPMHUTHL  YCHIICHHYIO
KBaJTM(HUIMPOBAHHYIO AJIEKTPOHHYIO ToAmUCh (nanee — OII) nist 3aBepeHus 3asBICHUS U JOKYMEHTOB,
nmoAaHHBIX B ekTpoHHOU hopme Ha [IT'Y JIO umm ma EIITY.

3.2.5. Ina nonaum 3aasienus uepes EIII'Y wmum uepes IIT'Y JIO 3asBUTEND T0KEH BBITOJIHUTH
CleAyroUure TeUCTBUA:

npoiitu uaeHTuuKanuo u ayreHTudukanuio B ECUA;

B uyHOM kabuHete Ha EIITY unum wa [IT'Y JIO 3amonHUTh B 3J€KTPOHHOM (popMe 3asiBICHUE HA
OKa3aHWe MYHHUIIMNAIbHOU YCIYyTH;

B Cllydae, €clid 3asBUTEIb BBIOpai CIOCOO OKa3aHHUsS YCIyr'M C JIMYHOW SIBKOM Ha MpHEM B
OMCY/Opranu3zanuio — IpUIOKUTH K 3asSBICHUIO JIEKTPOHHBIE TOKYMEHTHI;

B Clly4yae, €cClId 3asBUTENb BbIOpasl croco0 OKa3aHHs yciayru 0e3 JUYHOM SBKM Ha NpPUEM B
OMCY/Opranu3zanuio:

- TNPWIOKHUTh K  3asABJICHHUIO  JJIEKTPOHHBbIE  JIOKYMEHTHI, 3aBEPEHHBIE  YCHUJICHHOU
KBaJTM(UIIMPOBAHHON AJIEKTPOHHOM MOAIHUCHIO;

- TOPWIOKHUTh K  3asABJICHHUIO  JJIEKTPOHHBIE  JIOKYMEHTBHI, 3aBEpEHHBIE  YCHUJICHHOU
KBaJTM(HUIIMPOBAHHONW HJIEKTPOHHON TMOANMUCHI0 HOTapuyca (B CilydasiX, €CIM B COOTBETCTBUU C
TpeboBaHUsIMU 3aKoHOAaTeNnbcTBa Poccuiickoii denepanun B OTHOIICHUH JOKYMEHTOB YCTaHOBJICHO
TpeOOBaHKE O HOTAPUAIBHOM CBUCTEIHCTBOBAHUU BEPHOCTH UX KOTHIA);

- 3aBEpUTH 3asBJICHUE YCUJICHHON KBAIM(DUIIMPOBAHHOMN 3IEKTPOHHON MOAMKCHIO, €CIIM UHOE HE
YCTaHOBJIEHO JEHCTBYIOINM 3aKOHOAATEIbCTBOM.

- HampaBUTh TAKET OAJICKTPOHHBIX JOKyMeHTOB B OMCY/Opranuszaiui MOCpeaIcTBOM
¢ynkunonana EINT'Y JIO unu IIT'Y JIO.

3.2.6. B pe3ynbpTare HampaBi€HUs MMAKETa 3JEKTPOHHBIX JOKYMEHTOB nocpenactsom 1Y JIO,
mnbo wyepez EIII'Y B coorBercTBUM ¢ TpeOoBaHMAMHU MyHKTa 3.2.5 aBTOMaTHU3MPOBAHHOMN
WH(POPMAITMOHHON CHUCTEMON MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOACHCTBUs JIEHMHTpaacKoi
obmnactu (manee — AUC «Mexsen JIO») npou3BOAUTCS aBTOMATHUECKasi PErHCTPALUsl MOCTYMHBIIETO
MaKkeTa SJEKTPOHHBIX JOKYMEHTOB M INPUCBOCHHME MAKeTy yHHKalIbHOrOo HoMepa jena. Homep nena
JoCTyTeH 3asBuTento B tuaHoM kadunere [1I'Y JIO unu ETITY.

3.2.7. Tlpu mpenocraBieHun MyHuIunaibHoi ycinyru uepes III'Y JIO, mu6o uwepes EINY, B
Clly4ae €CJId HalpaBJICHHbIE 3asBUTENEM (YIOJHOMOYEHHBIM JIMLIOM) 3JEKTPOHHOE 3asBICHHUE U
AJIEKTPOHHBIE JOKYMEHTBl 3aBEpPEHBbl YCHUJICHHOW KBaJU(UIMPOBAHHON 3JEKTPOHHOM MOJIMKUCKIO,
nomkHocTHOE uio OMCY/Opranu3annu BHIIOMHSET CIEAYIONINE JeCTBUS:

dbopMHpyeT TPOEKT pelieHuss Ha OCHOBAHWHM JIOKYMEHTOB, MocTymuBImmX depe3 III'Y, nubo
gepes EI'Y, a Takxke MOKyMEHTOB (CBEICHUIA), MOCTYMHUBIIUX IOCPEICTBOM MEKBEIOMCTBEHHOTO
B3aMMOJICICTBUS, U TepefaeT JOHKHOCTHOMY JIMIly, HaJENEHHOMY (YHKIHUSMH 1O MPUHATHIO
pelieHus;

MOCJie PACCMOTPEHHS TIOKYMEHTOB M NMPUHATHUS PEIICHUS O MPEIOCTaBICHUH MYHULIUIMAIbHOU
yciIyru (OTKa3e B IPENOCTABICHUN MYHULMIAIBHON yCIyru) 3amnosiHgeT npeaycmorpeHHsle B ANC
«Mexaen JIO» ¢hopmbl 0 MPUHITOM pelIeHUH U iepeBoauT aeno B apxuB AVC «Mexsen JIO»;

YBEAOMIISIET 3asBUTENSI O INPHUHITOM PELIEHUHM C MOMOIIBI0 YKa3aHHBIX B 3asBICHUU CPEICTB
CBSI3M, 3aTE€M HAIpaBiseT JOKYMEHT CHOCOOOM, YKa3aHHBIM B 3asBJICHHMM: MOYTOH, J1OO BBIAAECT €ro



IpU JUYHOM OOpalleHUH 3asBUTENs, JHUOO HAmpaBleT 3JIEKTPOHHBINM JTOKYMEHT, MOJMUCAHHBIN
YCUJICHHON KBaJTHM(PUIMPOBAHHON 3JIEKTPOHHOM MOAMHMCHIO JIOJDKHOCTHOTO JIMIA, TPUHSBILETO
perenue, B JINUHbIN KaOWHET 3asIBUTEIIS.

3.2.8. Ilpu npepocraBneHnn MyHunmnaibHoil yciayru depe3 III'Y JIO, mmu6o uepes EINIY, B
cllydae €cJId HalpaBliEHHbIE 3asBUTENeM (YHNOJHOMOYEHHBIM JIMIIOM) 3JEKTPOHHOE 3asiBICHUE U
3JIEKTPOHHBIC JIOKYMEHTHl HE 3aBEpPEHbl YCHJIEHHOW KBaTH(DPUIMPOBAHHON 3JIEKTPOHHOH IMOJAMHUCHIO,
noimkHocTHOE U0 OMCY/Opranu3aiuu BITIOTHSET CISAYIOMNE JTeHCTBUS:

B JICHb perucrpanuu 3amnpoca ¢opmupyet yepe3 AUC «Mexsen JIO» npurnamieHue Ha mpuem,
KOTOPOE JOJDKHO COZEpKaTh cieayrolnyto nHdpopmaiuoo: aapec OMCY/Opranuzaiuu, Mo KOTOpOMY
HE00X0IMMO OOpaTUTHCS 3asBUTENIO, ATy U BpeMs IpueMa, HOMEp Ouepeau, UACHTU(PUKAIIMOHHBIN
HOMED NPUTJIANICHUS U TIEPEUYCHb JOKYMEHTOB, KOTOpPhIe HEOOX0IUMO MpeACTaBUTh Ha mpueme. B AUC
«Mexsen JIO» neno nepeBoIUT B cTaTyc «3asBUTENb MpUITIAIIEH Ha npuem». IlpueM HazHavaercs Ha
OJIKalITy0 CBOOOIHYIO ATy W BpeMsl B COOTBETCTBHH C rpadukoM padotelt OMCY/Opranuzanum.

B ciydae HesBKM  3asBUTENs Ha I[IPUEM B HA3HAUEHHOE BpeMs  3asBJICHUE
u gokyMeHThl Xpansatcs B AUC «Mexsen JIO» B Teuenue 30 KajleHIApHBIX THEH, 3aTEM JTOJKHOCTHOE
muo OMCY/Opranu3annu, HaIeJIeHHOE, B COOTBETCTBUH C JOJHDKHOCTHBIM PErilaMeHTOM, (QYHKIHUAMHU
o mpuemy 3asiBieHuid u nokyMeHToB depes [II'Y JIO, nu6o uepe3 EII'Y mepeBoaUT MOKYMEHTHI B
apxuB AHC «Mexsen JIO».

3asBUTENDL JOJDKEH SIBUTHCS Ha NPUEM B YKa3aHHOE BpeMms. B ciydae, ecnu 3asgBUTENb SBUIICA
Mo3Xe, OH OOCITYy’)KUBACTCs B IMOPSAIKE XUBOW odepenu. B yo0oM H3 ciaydaeB JOJKHOCTHOE JIHIIO
OMCY/Opranmsanuu, Beayiee nmpueM, ormedaet (akt sBku 3asButens B AUC «Mexsen JIO», neno
nepeBouT B craryc «lIpuem 3asBuTENs OKOHUEH.

[Tocne paccMOTpeHHsT JOKYMEHTOB M TPUHATUS pELIEHUS O TMpeAOoCTaBIeHUM (OTKasze B
IIPEIOCTABIIEHNN) MYHULMNAIBHON yciyrn 3amonsser mnpexycmorpeHHole B AUC «Mexsen JIO»
($hopMBI 0 MPUHATOM perieHuH U niepeBoauT aeno B apxuB AUC «Mexsen JIO».

HomxuoctHoe auno OMCY/Opranuzaiiiy yBEJIOMIISICT 3asBUTENS O NPHUHITOM PEIICHUHU C
MTOMOMUIBIO YKA3aHHBIX B 3aBJIEHUU CPEJCTB CBS3M, 3aT€M HAIPABIIAET JOKYMEHT CIIOcOO0M, YKa3aHHBIM
B 3aABJICHHM: B MMCHBMEHHOM BHJIE TIOYTOH, JHOO BBLIAET €ro MPH JUYHOM OOpallleHUH 3asiBUTENS B
OMCY/Opranmszanuu, 1160 B M®Il, nub0 HampaBiseT 3JIEKTPOHHBIH TOKYMEHT, ITOITHACAHHBIN
YCUJICHHOM KBaJM(PUIMPOBAHHON 3JIEKTPOHHOM MOJMHMCHIO JIOJDKHOCTHOTO JIMIA, TPUHSBILETO
pemenue, B inuHbii kaduuet [1I'Y wm EINTY.

3.2.9. B ciayuyae nOCTyIUIEHMS BCEX JIOKYMEHTOB, YKa3aHHBIX B IHYHKTe 2.6. HacTOALIETO
aJIMMHHUCTPATUBHOTO pPErjiaMeHTa, U OTBEYAIOIIUX TPeOOBaHUSAM, B (OpME ANEKTPOHHBIX JOKYMEHTOB
(37EKTPOHHBIX 00Pa30B TIOKYMEHTOB), YAOCTOBEPEHHBIX YCHICHHON KBATM(DUIMPOBAHHOMN 3JIEKTPOHHOM
MOANKCHI0, JHEM OOpalleHusl 3a NPeJOCTaBICHUEM MYHHUIMMNAIbHOM YyCIyru cuyuTaercd Jara
peructpauuu npuema JokymeHToB Ha [II'Y JIO wn EINTY.

B caywae, ecnu HampaBiieHHble 3asBUTENeM (YIIOJHOMOYEHHBIM JIMIIOM)  3JIEKTPOHHOE
3asBJICHHE U JIOKyMEHTHI HE 3aBepeHbl YCUICHHONW KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOAINKUCHIO, THEM
oOpallieHusi 3a MPeJOCTaBICHUEM MYHULUIAIBHON YCIIYyTH CUMTAETCs JaTa JUYHOM SBKH 3asBUTENS B
OMCY/Opranuzaiio ¢ MpeloCTaBICHUEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6. HACTOALIETO
aIMUHUCTPATUBHOTO pPErjlaMEeHTa, U OTCYTCTBUS OCHOBAaHWH, yKa3aHHbIX B myHKTe 2.10. Hacrosiiero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA.

HNudopmupoBanue 3asBUTENS O XOA€ U pe3yJbTaTe MPEIOCTaBICHUS MYHHUIMIIAIBLHOW yCIyTH
OCYIIECTBIISICTCS B AJIEKTPOHHON (hopMe uepe3 JIMYHBIN KaOWHET 3asgBUTENA, pacnoioxeHHblid Ha 1Y
JIO, nu6o ua EIIT'Y.

3.2.10. OMCY/Opranuszanus MnpH MocTyIIeHHH JOKYMEHTOB OT 3asBuUTeNs mnocpenctsom II'Y
nmu EIITY mo TpeGoBaHWIO 3asBUTENST HAMPABISAECT PE3yJIbTAT MPEAOCTABICHUS YCIyTH B (dopme
3JIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YCHUJICHHOM KBaJU(HUIMPOBAHHOW JIEKTPOHHOHN MOAMUCHIO
JOJKHOCTHOTO JIMIIA, MPHUHSBLIETO pelieHue (B 3TOM cCilydae 3asBUTEIb IMPH Iojade 3ampoca Ha
MPEOCTaBIIEHUE YCIYTH OTMEUYAET B COOTBETCTBYIOILIEM I10JIE€ TAKYI0 HEOOXOIUMOCTB).

Brigaua (HanpaBieHne) 3JIEKTPOHHBIX TJOKYMEHTOB, SIBJISIOIINXCS PE3yJIbTaTOM MPEI0CTaBICHUS
MYHHUIMIAIBHOM  yCIIyTH, 3asBUTENI0 OCYLIECTBJIAETCS B  JIEHb PErUCTpallud  pe3yjbTara
npeaocTaBiieHuss MyHuImnanbHon ycryru OMCY/Opranuzarueii.

3.3. Ilopsiaok ucnpaBieHHs JONYIICHHBIX ONEYaTOK U OINIMOOK B BBIIAHHBIX B pe3yJbTaTe
NpeaoCcTaBJIeHUS] MYHUIUNIAIbHOM YCJIYITH JOKYMEHTAX.



3.3.1. B ciaydae eciu B BBIJAHHBIX B PE3YJbTATE MPEIOCTABICHUS MYHHUIUIAIBHOW YCIyTH
JOKYMEHTaxX JOINYIIeHbl OMEYaTKW ¢ OMMOKW, TO 3asgBUTENh BIpPaBe TMPEJACTaBUTh B
OMCY/Opranm3anuto/M®L] HemocpeacTBEHHO, HANPaBUTh MOYTOBHIM OTIPABICHUEM, MOCPEICTBOM
EINT'Y noamucanHoe 3asBUTENEM, 3aBEPEHHOE TIEUaThIO 3asBUTENS (MIPU HATUYUH) WK OPOPMIICHHOE B
¢dbopMe BIIEKTPOHHOTO JOKYMEHTa M MOANHUCAHHOE YCHJIEHHOM KBalIH(DPUIMPOBAHHOW 3IIEKTPOHHOMN
MOJINKCHIO 3asBJICHHUE B IPOU3BOIBHON (hOpME 0 HEOOXOUMOCTH HUCIIPABIICHUS TOMYIICHHBIX ONEYaTOK
n(MIM) OMMOOK C M3JIOKEHUEM CYTH JIOMYIICHHBIX OMEeYaTOK W(WJIK) OMHOOK U MPUIIOKEHUEM KOTTHH
JOKYMEHTA, COACPKAIIEro OTMeYaTKU U(¥JIK) OITHOKH.

3.3.2. B TedeHue mATH pabouMx JHEH CO JHS PETHUCTPAIMH 3asBJICHHS 00 HWCIPaBICHUU
ormeyaTok H(WiM) OMMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTABICHHSI TOCYAapCTBEHHOW YCIyTH
JTOKyMEHTaX OTBETCTBEeHHBIN crneruamnct OMCY/Opranu3anuy yCTaHABIMBACT HAJIMYHME OTEYATKH
(ommbku) w odopmisier pe3ynbTaT MPENOCTABICHUS MYHUIMIAIBHON yCIyru (JOKYMEHT) C
HCIIPaBJICHHBIMU OTledyaTKaMu (OIMMOKaMK) WM HAIPaBJISET 3asIBUTEIIO YBEIOMIICHHE C 000OCHOBAaHHBIM
OTKa30M B OQOpPMIICHMH [IOKyMEHTa C HWCIPABICHHBIMU oredaTkamMu (ommbOkamu). PesymbraT
MPEAOCTaBICHUS] MYyHUITUTIATBLHON yeimyru (mokymeHT) OMCY/Opranu3anuu HampaBisieT CIOCOO0M,
YKa3aHHBIM B 3asBICHUU O HEOOXOIMMOCTH UCTIPABICHUS TOMYIIEHHBIX OMEYaTOK U(HIIN) OITHOOK.

4. (I)OprI KOHTPOJIA 324 HCITOJTHEHHEM AIMUHUCTPATUBHOI'0 PErjiaMeHTa

4.1. Tlopsmoxk OCYIIECTBIGHUS TEKYIIETr0 KOHTPOJIS 3a COOJIOJCHHEM | HCIOJHEHHEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHM JIMLIAMH IOJOKEHUW AJIMHUHHCTPATUBHOIO pPErIaMEHTa U HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOMINX TPEOOBAaHUS K MPEAOCTABICHHIO MYHHIIMITATHLHON
YCIIYTH, a TAKXKE NPUHATHEM PEIIEHNA OTBETCTBEHHBIMHU JIMLAMU.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS OTBETCTBEHHbIME criermanuctaMu OMCY/Opranuzanuu
[0 KaXJIOM IMpoLeaype B COOTBETCTBUM C YCTAHOBJICHHBIMM HACTOSIIMM aJMUHUCTPATUBHBIM
pEriiaMeHTOM COJEp>KaHUEM JEHCTBUM M CPOKaAMHU WX OCYIIECTBIICHHUS, a TakXKe IMyTeM MpPOBEIACHUS
PYKOBOAMTENIEM (3aMECTUTEIIEM PYKOBOAMTENSA, HadyanbHUKOM otaena) OMCY mpoBepoK HCIOTHEHUS
MOJIOKEHUN HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATUBHBIX MTPABOBBIX AKTOB.

4.2. IlopsaoK ¥ NEpUOAUYHOCTh OCYILECTBIEHHUS IJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJIHOTHI
Y KauecTBa MPEJOCTABICHUS MyHUIIUTIATBHON YCIYyTH.

B menmsx ocymiecTBiIeHMS KOHTPOJS 32 MOJHOTOM M KayeCTBOM  IMPEIOCTaBICHUS
MYHULHUIIATBHON YCIyTHU MPOBOJASITCS MJIAHOBBIE U BHEIIJIAHOBBIEC MPOBEPKHU.

[InaHOBBIE MPOBEPKU MPEAOCTABICHNS MYHULMIAIBHON YCIYI'M MPOBOAATCS HE Yalle OJIHOTO
paza B Tpu rojila B COOTBETCTBUHU C IUIAHOM IMPOBEACHUS MPOBEPOK, YTBEPXKICHHBIM PYKOBOJUTEIEM
OMCY.

[Ipu mpoBepke MOTYT paccMaTpUBATBCA BCE BOMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM
MYHHUIMIAIBHON ycayrd (KOMIUIEKCHBbIE IIPOBEPKU), WM OTHENbHBIM BOMPOC, CBS3aHHBIN C
MPEAOCTABICHUEM MYHULIMTIAIILHON YCIIYTH (TEMAaTUYECKHUE MPOBEPKH ).

BHeruiaHoBblE  MPOBEPKM  MPEJOCTABICHUS MYHULMIIAIBHONM  yCIyIM HOPOBOIATCA IO
oOpameHusIM (HU3NIECKUX, IOPUANUSCKUX JIUIl U WHIUBUIYATBHBIX MPEINpHHUMATENCH, 00palieHIsIM
OpraHOB TOCYJAPCTBEHHOW BJIACTH, OPraHOB MECTHOI'O CaMOYMPABICHMS, MX JOJDKHOCTHBIX JIMI], a
TaKkKe B LEJAX MPOBEPKU YCTPAHEHHUS HAPYIICHUW, BBISBJICHHBIX B XOJE MPOBEACHHON BHEIUIAHOBOMU
MPOBEPKU. YKa3aHHbIE OOpAlllEeHUS MONJIEKAT PETUCTPAlMU B JI€Hb HUX IOCTYIUICHHS B CHCTEME
ANEKTPOHHOTO JOKYMEHTO00OopoTa u aenonpon3Boactsa OMCY/Opranuzanum.

O mnpoBeneHnu TPOBEpKH u3maercs mpaBoBor akt OMCY/Opranmszaniuu O TPOBEICHUH
MIPOBEPKHU UCIIOJHEHUS aIMUHUCTPATUBHOTO PErIaMeHTa MO MPEAOCTABICHUI0 MyHUITUTIATBHON YCIYyTH.

[To pe3ynbTataM MpoBeIEHUSI TPOBEPKU COCTABISAETCS aKT, B KOTOPOM JIOJKHBI ObITh YKa3aHbI
JOKYMEHTAJIbHO MOATBEPKICHHBIC (DAKTHI HAPYIICHH, BHISIBIICHHBIC B X0J1€ TPOBEPKHU, UM OTCYTCTBUE
TaKOBBIX, a TAaKK€ BBIBOJbI, COAEP)KAIIME OLEHKY IIOJHOTBlI M KauecTBa MPEJOCTABICHUS
MYHULHUIATBHON YCIYTH U MPEUIOKEHUS MO YCTPAHEHUIO BBISBICHHBIX MPU MPOBEPKE HapyLICHUH.
[Ipy npoBeneHHM BHEIUIAHOBOM MPOBEPKHM B aKTe OTPaKalOTCAd pe3yNbTaThl MPOBEPKHU (PAKTOB,
M3IIOKEHHBIX B OOpAaIleHWH, a TakKe BBIBOJABI W MPEIJIOKEHHUS MO YCTPAHCHHUIO BBISIBICHHBIX MPU
MPOBEPKE HAPYIICHUH.

[To pesynbraraMm paccMOTpeHUs 0OpalIeHui JaeTCs MUChbMEHHBINA OTBET.



4.3. OTBETCTBEHHOCTh [OJDKHOCTHBIX JIMI[ 3a pelmieHuss u JeictBus (Oe3aeiicTBue),
IpUHUMAaeMble (OCYIIECTBIISIEMbIE) B XO€ MPEJOCTABICHUS MyHUIIMIIATbHON YCIYyTH.

JIOJKHOCTHBIE JIMIIA, YIIOJHOMOYEHHBIE Ha BBIINOJHEHWE aJMHUHUCTPATUBHBIX JEHCTBUM,
IIPEIYyCMOTPEHHBIX  HACTOSIIUIMM  AJMUHUCTPATUBHBIM  PETrJAMEHTOM, HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHEM TPeOOBaHUN AEHCTBYIOIUX HOPMATUBHBIX IIPABOBBIX AKTOB, B TOM
qHcye 3a COOJIIOJCHNEM CPOKOB BBIIOJIHEHUS aIMUHUCTPATUBHBIX ACUCTBUI, MOJHOTY UX COBEPIICHUS,
CO0JII0/ICHNE IPUHIUIIOB MIOBEACHNUS C 3asIBUTEISIMUA, COXPAHHOCTh JOKYMEHTOB.

PykoBogurenr OMCY  Hecer mNepCOHANbHYIO  OTBETCTBEHHOCTh 32  oOecreueHHe
IPEJOCTaBICHUS] MyHHUIMIIATBHOM yCITyTH.

Pabotankn OMCY/Opranuzaiu 0puU TMPEAIOCTABICHUNM MYHHLIMIAIBHOM YCIyrH HECyT
NEPCOHAIBbHYIO OTBETCTBEHHOCTb:!

- 3a HEWCIIOJIHEHHME WM HEHaJUIeXkallee WCIOJIHEHUE aJIMUHUCTPATUBHBIX MpOLENyp NpU
IIPEJOCTaBICHUN MyHULIMIIAIIBHON yCIIYTH;

- 3a neiictBus (Oe3neiicTBrE), BIEKYIINE HAPYIICHUE MTPaB U 3aKOHHBIX WHTEPECOB (PU3MUECKUX
WIH IOPUINYECKUX JIUL, MHAUBUAYAIBHBIX MPEANPUHUMATENCH.

JIOJKHOCTHBIE JIMIA, BAHOBHBIE B HEUCIIOJHEHNUH MJIM HEHAJIeXKAIeM NCIIOJTHEHUN TPpeOOBaHMMA
HaCTOSIEro AJIMHUHHCTPATUBHOIO pErJIaMEHTa, IPUBJIEKAIOTCd K OTBETCTBEHHOCTH B IOPAJIKE,
YCTaHOBJICHHOM JIEUCTBYIOIIUM 3aKOHOAATENbCTBOM PO.

5. JocyneOHblii (BHecy1eOHbIIT) MOPSIA0K 00:KaJI0BAHNS pellleHnid U aeiicTBuil (0e3aeiicTBHs)
opraHa, NpegoCcTaBJIAIIIEr0 MyHHIHNAJIbHYIO YCJIYTY,

a TaKyKe JOJKHOCTHBIX JIMI] OPraHa, NPeJ0CTABJSIONIEr0 MyHHIMNIAJIBHYIO YCJIYTY, J100
MYHHIHMNAJIbHBIX CJIYKAINX, MHOTOQYHKIIMOHAIBHOIO LIEHTPA NPeI0CTABICHUS
roCy1apCTBEHHbIX H MYHHIMIAJIbHBIX YCJIYT, pPA00THUKA MHOTO()YHKIMOHAJBLHOT0 LIEHTPa
Npea0CTABIEHUS TOCYJAPCTBEHHbIX H MYHUIMIIAIbHBIX YCJIYT

5.1. 3asButenu MO0 WX TPEACTABUTEIM HWMEIOT TpaBO Ha JocyneOHoe (BHecyaeOHOeE)
o0XalloBaHUE pelIeHud U JeicTBuil  (0e3melicTBUsA), NPUHATHIX (OCYIIECTBISIEMBIX) B  XOJ€
MPEIOCTABIICHUS MyHHUIIUTIATbHON yCITyTH.

5.2. llpeamerom mocyaeOHOTO (BHECYIEOHOTr0) 00XKAIOBaHUS 3asIBUTENIEM PEIICHUN U NeHCTBUI
(Oe3nelicTBUS) OpraHa, MPEJOCTaBISAIONIEr0 MYHULHMIAIbHYIO YCIYTY, TOJKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISIONIETO MYHHIIUITATEHY IO yCIyTYy, 160 MYHHUIIUATIATHHOTO CITyKaIlero,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHHKA MHOTO()YHKIIMOHAILHOTO LIEHTPA B TOM YHCIIE SIBIISIFOTCS:

1) HapymieHHe cpoKa PErHcTpaluy 3ampoca 3asBUTENS O MPEJOCTABICHUH MYHUIIUTAIBHON
YCIIyTH, 3alpoca, yKkazaHHoro B ctatbe 15.1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylleHHe CpoKa TPEJOCTaBICHUS MYHHUIUINATBHOW ycIyrd. B ykazaHHOM ciiydae
nocyneoHoe (BHecyneOHOe) oOkajgoBaHUE 3asBUTEIEM pelIeHUH W JelcTBuil  (0e3aecTBus)
MHOTO(YHKITMOHATILHOTO IIEHTPa, pabOTHHKA MHOTO(QYHKIIMOHATHHOTO IICHTPAa BO3MOXHO B CiIydae,
€CJIM Ha MHOTO(YHKIIMOHAJBHBIN IIEHTp, PEIICHUS U JeHCTBUA (0e3/1eliCTBHE) KOTOPOTO O0XKATYIOTCS,
BO3JIOKE€HA (YHKIUS MO TPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMITATBHBIX YCIYT B IOJTHOM
o0beMe B TOpsIZIKe, ompeneneHHoM YacThio 1.3 crateu 16 denepanbroro 3akona ot 27.07.2010 Ne 210-
D3;

3) TpeboBaHME y 3asABUTENS JOKYMEHTOB WM HHGOPMAIHMKM JUOO OCYIIECTBICHHUS ICHCTBUU,
MPEJICTABICHUE WIIH OCYIIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH TPABOBBIMH aKTaMHU
Poccuiickoit  ®depepanuu, HOPMATHUBHBIMH TIPAaBOBBIMH  akTamMu  JleHuWHrpajackoi  oOmacTw,
MYHHIUITATEHBIMUA TPABOBBIMU aKTaMU JIJISl IPEOCTABICHIUS MYHUIIUTIATBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEACTAaBIEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
IpaBoBbIMU akTaMu Pocculickoir Penepanyiv, HOPMAaTUBHBIMU IIPABOBBIMM aKTamMu JIEHMHIpaackKoin
o0jacTd, MyHHUIMMAIbHBIMU TPABOBBIMU aKTaMH JJIs MPEIOCTABICHUS MYHHUIUIAIBHOM YCIyTH, Y
3asIBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUHN MyHUIIUTIIAIIbHOM YCIyTH, €CJIM OCHOBAaHUS 0TKa3a HE MPElyCMOTPEHbI
denepanbHBIMU 3aKOHAMU M MPUHSATHIMA B COOTBETCTBHHM C HUMHU MHBIMH HOPMATHBHBIMU TIPABOBBEIMHU
aktamu Poccuiickoii ®enepanuu, 3aKOHAMU W HMHBIMA HOPMATHBHBIMU TPAaBOBBIMH  aKTaMH
JlenuHrpaackoii 001acTH, MYHUIIMTIATHHBIMU MPABOBBIMUA aKTaMU. B yka3aHHOM ciydae gocyneOHoe
(BHECYmEOHOE) o0OrkamoBaHUE 3asBUTEIIEM peteHui " NEeHCTBUN (6e3neiicTBus)



MHOTOQYHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAJIHLHOTO IIEHTPAa BO3MOXHO B CiIydae,
€CIIi Ha MHOTO(YHKIIMOHAJIBHOTO IICHTPa, peIeHHs U JIeiicTBUA (Oe3/1eHiCTBHE) KOTOPOTO 00XKaITYyIOTCS,
BO3JIO’)k€HA (YHKIUS IO NPEJOCTaBICHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYr B IOJTHOM
o0beMe B MOpsiAKe, oNpeaeeHHOM yacTbio 1.3 cratbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-
®3;

6) 3arpeOoOBaHHME C 3asBUTENS MPH MPEIOCTABICHUU MYHHIIMITAILHOW YCIYTH IUIATHI, HE
MpEeyCMOTPEHHOW HOPMATUBHBIMM MPAaBOBbIMU akTamMu Poccuiickoil ®enepanuu, HOPMATUBHBIMHU
MIPABOBBIMU aKTaMU JIGHUHTPAJICKOM 00JIaCTH, MyHUIIUTIAILHBIMY PABOBBIMU aKTaMU;

7) oTKa3 oOpraHa, MPeJOCTaBISIOUIET0 MYHULUNAIbHYIO YCIYTYy, TOJDKHOCTHOTO JIMI]A OpraHa,
MPEIOCTABIISAIONIET0  MYHUIMMATBHYIO  YCIYTy, MHOTO(YHKIMOHAILHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBLHOTO IIEHTPa B MCIPABICHUH AOIMYIIEHHBIX UMH ONEYaTOK W OMMNOOK B BBIIAHHBIX
B  pe3ylbTaTe TNPEJOCTaBICHUS MYHUIMNATBHOW yCIyrd JOKYMEHTaX JuO0  HapylleHue
YCTAHOBJICHHOTO CpOKa TaKUX WCHpaBieHW. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOE)
00)kaJlOBaHUE 3asgBUTEIEM peIICHUH M AelcTBUM (0e3neiicTBUA) MHOTO(QYHKIMOHAIBHOTO LIEHTPA,
paboTHUKa MHOTO(YHKIIMOHAJIHHOTO LIEHTPa BO3MOXHO B Cllydae, €clii Ha MHOTO(QYHKIMOHAJIHHOTO
[IEHTpa, pelieHusT W naeicTBus (0e3melicTBHE) KOTOPOro OOKaIyloTCs, BO3JOXKEHA (QYHKIHUS IO
MIPEI0CTABIICHUIO COOTBETCTBYIOIIUX MYHHIIUTTATBHBIX yCIIyT B MOJIHOM o0Bbeme
B IIOpAJIKE, onpeaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

8) HapylleHHe CpoKa WM TOpSAKa BbIIaYM JIOKYMEHTOB IO pe3yjbTaTaM IpeaoCTaBICHUS
MYHHIUTATEHON YCIIYTH;

9) nOpuUOCTaHOBIEHHE  MPEAOCTABICHHMS  MYHUIUNAIbHONM  YCIyrW, €ClIdi  OCHOBaHUs
MIPUOCTAHOBIICHHS HE PEyCMOTPEHBI benepanbHBIMU 3aKOHAMH u MPUHSTHIMU
B COOTBETCTBMM C HHMMHM HHBIMM HOPMAaTHUBHBIMH INpPaBOBbIMH akTamu Poccuiickonn ®enepauuu,
3aKOHAMHU ¥ TIPUHITBIMH B COOTBETCTBHH C HHMH HWHBIMH HOPMATHBHBIMU TIPAaBOBBIMH aKTaMHU
Jlenunrpaackoi o0nactu, MYHHIUTATbHBIMUA IIPaBOBBIMU aKTaMHu.
B ykazanHom ciydae nocyneOHoe (BHecyleOHOe) oOkalloBaHHME 3asBUTENEM PELICHUA U JeWCTBUI
(6e3neiicTBUsA) MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, pPaOOTHWKA MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa
BO3MOKHO B CIIydae, €CJIi Ha MHOTO(YHKIMOHAJIBHOIO LIEHTpA, PeLIeHuss U AeicTBHs (Oe3neiicTBue)
KOTOPOT0 00Kalyr0TCsl, BO3JIOKEeHA (DYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYyHHUIIUIATBHBIX
yCIyr B TOJHOM O0beMe B IMOpSAIKE, onpeneleHHOM uacTbio 1.3 crateu 16 DenepaiabHOro 3akoHa
o1 27.07.2010 Ne 210-®3.

10) TpeboBaHme y 3asBUTENSI NMPU MPEAOCTABICHHH MYHUIIUTIATBHON yCIyTH NOKYMEHTOB WITU
nH(pOpMalIUK, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCH IPU MEPBOHAYAIBHOM
OTKa3e B MpHeMe JIOKYMEHTOB, HEOOXOMUMBIX NJIsl MPEIOCTABICHUS MYHULUIATHHON YCIyTH, MO0 B
MIPEIOCTABIIEHUN MYHHIIMIIAJILHOM, 32 MUCKIIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yacTu 1
cratb 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B yka3zanHOM ciiydae nocyaeOHOe
(BHECYmEOHOE) o0rkajoBaHUE 3asBUTEIIEM peteHui " NEHCTBUN (6e3neiicTBus)
MHOTO(YHKITMOHATILHOTO IIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHATHLHOTO IICHTPAa BO3MOXHO B CiIydae,
€CI Ha MHOTO(YHKIIMOHAJBHBIN IIEHTP, PEIICHUS U JAeHCTBUA (0e3/1eliCTBHE) KOTOPOTO O0XKATYIOTCS,
BO3JIOKE€HA (YHKIUS MO TPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMITATBHBIX YCIYT B IOJTHOM
o0beMe B TIOpsJIKE, OnpeeieHHOM JacThio 1.3 crateu 16 denepanproro 3akoHa oT 27.07.2010 Ne 210-
@3.

5.3. Xanoba momaercs B mNHChbMEHHOW ¢opMe Ha OyMaXHOM HocuTene 1o Qopme
B cooTBeTcTBUHM C [lpunoxkeHuem Ne 2 Kk HacTosmeMy aJIMHHHCTPATUBHOMY peEriaMeHTY,
B 2JIEKTPOHHOU (hopMe B OpraH, MpeOCTaBISIOMNNA MyHUIUTIANIbHYI0 yeiayry, ['BY JIO «M®I1ly nubo B
KoMuTeT SKOHOMHYECKOTO pa3BUTHS W HHBECTHIIMOHHOW AesTenbHOCTH JIeHWHTpajckoil obmactw,
spisttontuiics yupeautenem ['BY JIO «M®Ily (manee — yupenurens I'BY JIO «M®IL]»). XKanoOsr Ha
peumieHus u pAeiictBus (Oe3melicTBHE) PYKOBOAMTENS OpraHa, MPEIOCTaBIISIONIETO MYHHUIIUMATBHYIO
yCIIyTy, MOJAIOTCS B BBIIIECTOALIMI OpraH (Mpu €ro Haau4yuu) Ju00 B CIydyae €ro OTCYTCTBHUSA
paccMaTpuBalOTCS HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa, MpPeJOCTaBISIONIET0 MYHHUIIUIIATHHYIO
yenyry. XKanoObsl Ha pemenust U aeictBust (OesneiictBue) pabotHuka ['BY JIO «M®Ily momarorcs
PYKOBOJUTENIO O3TOTO0 MHOTOQYHKIIMOHAJIBHOTO IIeHTpa. KamoObl Ha perieHuss W JACUCTBUA
(6e3neiictBue) I'BY JIO «M®DIL» nonarotcs yupeautento ['BY JIO «MDILy.

XKanoba Ha pemeHust u AecTBus (Oe37eCTBHE) OpraHa, MPEJOCTaBISIONIET0 MYHUIIUTAIBHYIO
YCIIyTY, TOJDKHOCTHOTO JIMIAa OpraHa, MPeAoCTaBIsaIONIer0o MyHUIIUNAIBHYIO YCIYTy, MyHULIUIAIbHOTO



CIIy’Kalllero, PYKOBOJAMUTENS OpraHa, MPEeJOCTAaBISIONIET0 MYHUIUMIAIBHYIO YCIYTY, MOXET ObITh
HampaBlieHa IO TOYTe, Yepe3 MHOTO()YHKIMOHAIBHBIA IIEHTP, C WCIOJb30BaHWEM HH(OpPMAIMOHHO-
TeJIeKOMMYHUKAaIMOHHOW cetu «lMHTepHeT», oduIManbHOro caiTa oOpraHa, MpPeIOoCTaBIIAIOIIETO
myHutunaneayto ycnyry, EIII'Y mu6o I[I'Y JIO, a Takxke MOXET ObITh MPUHATA NMPH JTUYHOM MpUEME
3asBuTens. JKamoba Ha pemieHuss W JACUCTBUS (0e3leicTBHE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa MOXET OBITh HampaBlieHa IO MOYTe, C HCIOJIb30BAHUEM
MH(POPMaITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTEepHeTY, o(pUIIHATIEHOTO caira
MHoro(yHkIoHanbHoro nentpa, EIIY aubo III'Y JIO, a Taxke MOXET ObITh MPHUHATA MPU JIUIYHOM
preMe 3asiBUTEIS.

5.4. OcHOBaHUEM JJIsl Havaja MPOIEeIyphl H0CYAeOHOr0 (BHECYIEOHOT0) 00KAIOBAHUS SBISETCS
rmojava 3asBUTENIEM >KaJIOOBI, COOTBETCTBYIOMICH TpeOoBaHUAM dacTh 5 ctaThu 11.2 denepanpHOTO
3akoHa oT 27.07.2010 Ne 210-®3.

B nucemMenHoi# jxano6e B 00s3aTEIIBHOM MOPSAKE YKA3hIBAIOTCS:

- HAUMEHOBAaHUE OpraHa, MPEJOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTY, JAOKHOCTHOTO ITHIA
Oprasa, MpeaoCTaBIISIIONIET0 MYHULIUNIATbHYIO YCIYTy, JU00 MYyHHUIMIIAIBHOTO CIIy)Kallero, ¢uianana,
otnena, ymaneHHoro pabouyero mecta ['BY JIO »MO®ILly, ero pykoBogutens u (WiaM) paOOTHUKA,
perieHus u AecTBus (0e3/1eCTBHE) KOTOPBIX 00KATYIOTCS;

- amuus, UMsl, 0OT4eCTBO (TIOCTIEIHEE — NMPU HATMYHH ), CBEACHHS O MECTE KUTEIIbCTBA 3asIBUTEIS
— (U3HYECKOro JHIla THO0 HaMMEHOBAaHKE, CBEJICHUSI O MECTE HaXOXKICHHUS 3asBUTENS — FOPUIUIECKOTO
JMIa, a Takke HoMmep (HoMepa) KOHTaKTHOro teiedoHa, agpec (ampeca) 3IEKTPOHHOM MOYTHI (TIpU
HaJIMYMU) U IOYTOBBIN aApec, 0 KOTOPHIM JOHKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

- cBeZieHUsT 00 00’KamyeMbIX PelIeHUsX U JAeUCTBUAX (Oe3MeiCTBIM) OpraHa, MpeoCTaBISIONIETO
MYHUIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA OpraHa, MPEIOCTaBISIONIEr0 MyHUIIUIIATBHYIO YCIYTY,
00 MYHUIUIIAIEHOTO CITYKaIlero, (uianana, otaena, yaaaeHHoro padouero mecta ['BY JIO «MOLy,
ero paboTHUKa;

- JOBOJbI, Ha OCHOBaHUU KOTOPBIX 3asBUTEIb HE COTJAC€H C pPEHICHUEM U JeHCTBUEM
(Oe3nelicTBUEM) opraHa, MPEAOCTABISAIONIET0 MyHUIUNANBHYIO YCIYTy, JOJKHOCTHOTO JIMIAa OpraHa,
MPEIOCTABIISIONIETO0 MYHUIIMTIAIBHYIO YCIYTY, TM00 MYHHIMITAILHOTO CITy)Kallero, ¢uinana, oTaena,
yaanenHoro pabouero mecrta ['BY JIO «M®Ily, ero pabGoTHuka. 3asBUTENEM MOTYT OBITh
MPEICTaBICHBI JOKYMEHTHI (TIPU HAIMYUH ), TOATBEPKIAIOITNE TOBOIBI 3asBUTEIS, THOO MX KOTIHH.

5.5. 3asBuUTENns MMEET MpaBO Ha MONy4YeHHEe WHGOPMAlUU U JOKYMEHTOB, HEOOXOTUMBIX IS
cocTaBJIeHHS 1 000CHOBAaHHUS JKaJ00BbI, B CITydasix, yCTaHOBJICHHBIX cTraThell 11.1 denepanpHOro 3akoHa
or 27.07.2010 Ne 210-®3, mpu ycCJIOBHHM, YTO 3TO HE 3aTparmBaeT IpaBa, CBOOOJLI M 3aKOHHBIE
WHTEPEChl JPYTHX JIHI, W €CIH yKa3aHHble WH(OpPMANMS W JOKYMEHTHl HE COJEp)KaT CBEACHHIA,
COCTaBJISIOUINX TOCYIapCTBEHHYIO MU UHYIO OXPaHIeMYyI0 TalHy.

5.6. XKanoGa, moctynuBIIas B OpraH, NMPEeAOCTABISIONIMKA MyHUIUNAIbHYIO yciyry, ['BY JIO
«M®Iy, yupenurento I'BY JIO «M®DL», nub0 BhImIeCTOSAINN OpraH (MpU €ro HAJTWYHH), TOIJIEKHUT
PaCCMOTPEHHIO B TEUCHHUE MATHAANATH Pa0OUUX THEH CO JHS €€ PErUCTPalllH, a B CIydae 00’KaloBaHUS
OTKa3a oOpraHa, NpeAoCTaBIAIONIEro MyHUIunaibHyo ycayry, I'BY JIO «M®ll», B mnpueme
JOKYMEHTOB Yy 3asBUTENsl JIMOO B HCIPABIICHUU JOMYIIEHHBIX ONEYATOK M OIIMOOK WU B CIydae
00>aJIoBaHUS HAPYIICHUS YCTAHOBJICHHOI'O CPOKA TAaKUX MCIPABICHUI — B TEUEHUE MATH pabouux THEH
CO JIHS €€ PETUCTPALIUH.

5.7. Tlo pe3ynbpTaTaM pacCMOTPEHUS KaT00bl MPUHUMACTCS OJTHO U3 CICAYIOMNUX PEIICHUM:

1) xxamoba ymnoBIETBOPSETCS, B TOM YUCIEe B (JOPME OTMEHBI MPUHATOTO PEIICHUS, UCTIPABICHUS
JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pE3yJbTaTe MPENOCTABICHUS MYHUIIUIAIbLHON
YCIIYTH JIOKYMEHTAaX, BO3BpaTa 3asBUTEIIO0 JIEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEyCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoit ®enepannv, HOpMAaTUBHBIMU TPABOBBIMH aKTaMU
cyobekToB Poccuiickoit denepanyy, MyHUIUIIAIbHBIME TPABOBBIMU aKTaMH;

2) B YZIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCSI.

He noznnee ans, cienyromiero 3a AHEM NPUHATUS PELICHUS MO pE3yJbTaTaM PacCMOTPEHHUS
XKaoObl, 3asBUTEII0 B NUCBMEHHOW (GOpME W TI0 JKEIAaHWIO 3asBUTENSI B DJICKTPOHHOU (opme
HAIpPAaBIIIETCS MOTUBHPOBAHHBINA OTBET O PE3yIbTaTaX PACCMOTPEHHUS JKaIOO0BI:

- B cllyyae NpHU3HAHUS >KajJoObl MOAJIEeXKAIleH yIOBICTBOPEHHIO B OTBETE 3asBUTENIO JIAETCS
uH(poOpMaLUg O ACUCTBHUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONIAM MYHHUIMITATLHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIECHTPOM B LEJSIX HE3aMEIJIUTEIBHOIO YCTPAHEHUS BBISIBICHHBIX HapyIlICHUN
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MIPU OKa3aHUM MYHULIMIMATBHON YCIIyTH, a TaK)Ke MPUHOCATCS M3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa
U yKasbIBaeTcss MH(OpMAIUs 0 JabHEHIINX JAEHCTBHUIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO
B LIEJISIX TIOJYYEHUS] MyHHUIIUNIAIBHOW YCIYTH;

- B Ccllyyae NMpHU3HAHMS XKaJI0O0bl HE MOJJEKAIIeH yIOBICTBOPEHUIO B OTBETE 3asBUTENIO JAIOTCS
apryMEHTHPOBAHHBIE Pa3bsICHEHHS O IPUYMHAX MPUHATOTO PElIeHus, a Takke HHpopMalus 0 TOpsaAKe
00>kaJI0BaHUS PUHSITOTO PEILICHUS.

B ciydae ycTtaHOBIIEHUSI B XOJIe UJIU 10 PE3yJIbTaTaM PacCCMOTPEHHUSI KaJloObl IPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYILIECHUS UIIH MIPECTYIIICHUS JOHKHOCTHOE JINI0, PAOOTHHK, HAJIeTICHHbIE
MOJIHOMOYHSIMU IO PACCMOTPEHUIO Kano0, He3aMeAJTUTEIbHO HANPABIISAIOT UMEIOIINEcs MaTephalibl B
OpraHbl IPOKYpaTyphbl.

6. Oco0eHHOCTH BBINOJHEHHS A/IMUHUCTPATHBHBIX MPOLEAYP
B MHOTO(YHKIIHOHATBHBIX HEHTPAX.

6.1. IlpenocrtaBieHre MYHUIUNAIBHON yciyru mnocpeactBoM MO®PI[ ocymecTBiseTcss B
MOApa3AeICHUAX I'bY JIO «MODIL» npu HaJIM4uu BCTYIIUBLIErO
B cuiy coryamenuss o B3aumozerctBuu Mmexay ['BY JIO «M®L» u OMCY. IlpenocraBieHue
MyHULUMNAIBHON yciuyrd B uMHBIX MOI[ ocymecTBisercs Npu HAIUYUU BCTYIHBILNETO B CHILY
coryamenus o BzaumozencTsuu Mexay ['bY JIO « M®Ily u napim MOILI.

6.2. B cnyuae mnomauu pokymeHtoB B OMCY mnocpenctsBom MOII cneunanuct MOIL],
OCYLIECTBJISIOINANA MPUEM JOKYMEHTOB, MPEACTABICHHBIX ISl MOJYyYEHHS MYHUIMNAIBHOW YCIYTH,
BBITIOJIHSAET CIAEAYIOLINE NEHCTBUS:

a) yJIOCTOBEpSIET JIMYHOCTh 3asBUTENSI UM JMYHOCTh U MOJHOMOYHS 3aKOHHOTO MPEICTaBUTENS
3asBUTEIIS — B CIIydae oOpaiieHus: GU3NIecKoro JHIa;

YAOCTOBEPSIET JIMYHOCTh W IIOJIHOMOYMSI  MPEICTABUTENS  IOPUIMYECKOrO JIULA  WIH
WHIUBUAYATBHOTO TMPEANPUHUMATENT — B ClIy4dae oOOpalieHuss OpUANYECKOro JUIa WU
WHJMBHUIYaIbHOTO MPEIIPUHUMATENS;

0) ompenenser NpeaMeT O0paleHs;

B) MPOBOJUT IPOBEPKY NMPABUIHLHOCTH 3aMOJIHEHUS OOpaIeHUS;

') MPOBOAUT MPOBEPKY YKOMIUIIEKTOBAHHOCTH MAKETa JOKYMEHTOB;

1) OCYILIECTBISICT CKAaHWPOBAHUE MPEACTABIEHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JETIO0,
BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAIBHBIM HWICHTH()DHUKAIIMOHHBIM KOJOM,
MO3BOJSIIOIIMM ~ YCTAHOBUTh MPHUHAMIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 W BHIY
oOpalleHus 32 MyHUIUITAIbHON YCIIyTOH;

€) 3aBepsieT KaK/IbIi JOKYMEHT Jiejla CBOCH 3JIeKTpOHHOM noanuchio (manee — OI1);

K) HallpaBJIsIeT KOIIMU IOKYMEHTOB U peecTp 10KyMeHToB B OMCYVY:

- B DJIGKTPOHHOU (hopMme (B COCTaBE MAKETOB JICKTPOHHBIX JI€]) B JICHb OOpaIlleHUs 3asBUTEIS B
M®L;

- Ha OyMaXHBIX HOCHUTENSAX (B clydae HEOOXOJUMOCTH OO0S3aTEIbHOTO TPEICTABICHUS
OpPUTMHAJIOB JIOKYMEHTOB) — B TeyeHHe 3 paboumx aHeH co JHS oOpamieHus 3asButens B MOIL]
ITIOCPEJICTBOM KYPBEPCKON CBSI3M C COCTABJICHHWEM ONMUCH IEPEJAaBAEMbIX JOKYMEHTOB, C YKa3aHHEM
JaThl, KOJUYECTBA JINCTOB, (DaMUITUU, JOKHOCTH U TOJMUCAHHBIC YITOJIHOMOYCHHBIM CIICIIMATUCTOM
MOII.

IIo oxkonyanuu npuema HO0KymMeHTOB cneunanuct M®PL[ BbigaeT 3asBUTENO0 PACHUCKY B MpHEME
JOKYMEHTOB.

6.3. Ilpm ykazaHuu 3asgBUTENIEM MeCTa TMOJIY4YeHUS OTBeTa (pe3yibTaTa MPEJOCTaBICHUS
MyHUIIMNIATBHON ycryr) mocpeactBom M®PI] momkxnoctHoe smmo OMCY, oTBETCTBEHHOE 3a
BBINIOJIHEHUE aJIMHUHUCTPATUBHOM Mpouenypsl, nepenaer crneuuanucty MOI[ s nepemaun B
cootBeTcTBYtOmMid ML pe3ynabTar NOpemnoCTaBieHUS YCIAYTHM JIsl €ro MOCIEAyIOmeH BblAA4Yl
3asIBUTEIIIO:

- Ha OyMa)XHOM HOCHTEJIE — B CpPOK He Oosiee 3 pabouux AHEH CO JHS TPUHITHS PEIICHHS O
MpeIOCTaBlIeHNH (0TKa3e B MPEIOCTABICHUN) MYHUILIUTIATHHON yCITyTH 3asIBUTEII0, HO HE TIO3/IHEE ABYX
pabounx AHEH O OKOHYAHUS CPOKA MPEIOCTABICHUS YCIYTH.

Cneunamuct MO®LI, OTBETCTBEHHBIN 3a BbIJA4y [HOKYMEHTOB, noiyudeHHbIXx oT OMCY mno
pe3yabpTaTaM pacCMOTPEHUS MPEICTABICHHBIX 3aBUTEIEM JOKYMEHTOB, HE MO3HEE JBYX JHEH C AaThl



ux nonyderus: or OMCY cooOmiaeT 3assBUTENIO O MPUHATOM PEIICHUH 10 TeledoHy (C 3aIUChI0 1aThl U
BpEMEHHU Tele()OHHOTO 3BOHKA WJIM MOCPEICTBOM CMC-MH()OPMUPOBAHUS), a TaKXKe O BO3MOXKHOCTH
MoJy4YeHus: 10KkyMeHTOB B MDII.

6.4. Ilpu BBoge 06€30yMaKHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa aAMHUHHUCTPATHUBHBIE
MPOLEIYPhl PETIAMEHTUPYIOTCS HOPMATUBHBIM MPaBoBbIM akToM OMCY, ycTaHaBIMBAIOIIUM TOPSIAOK
3JIeKTPOHHOTrO (0e30yMa)XHOTr0) JOKYMEHTOOO0OpoTa B cepe MyHHIMIIAIBHBIX YCIYT, MPUHSATBIM C
ydyetoM mojoxxenuit [locranosnenus IlpaButenbcrBa Jlenunrpaackoi obmactu ot 30.01.2020 Ne 36
«O06 ytBepxaenuu Ilopsaka 3eKTpOHHOTO JOKYMEHTO000POTa MEXly TOCY1apCTBEHHBIM OI0KETHBIM
yupexxaenueM JleHuHrpaackoit obmacth «MHOTOQYHKIIMOHAIBHBIA — IEHTP  MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHHULHUIMAIBHBIX YCIYT», OpraHaMH HCHOJHUTEIbHOW BiacTh JIeHHHrpaackoit
00JacTy U OpraHU3alMsIMU, YYaCTBYIOIIMMHU B MPEAOCTABICHUN FOCYA1apCTBEHHBIX YCIYT».



Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY PErjaMeHTy

IO TIPEJOCTABIICHHIO MyHUIINTIAIEHON yCIyTH

«YcraHoBKa HH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHHUE TU3AMH-TIPOCKTa
pa3MeIeHHsT BEIBECKID)

['maBe amMuHUCTpaMKU

MO «CBepanoBcKoe ropoJCKOE IOCETIEHUEN
JlenuHrpaackoit oomactu

(®HO)

aJipec MeCcTa HaXOXICHHUS:

3ASBJIEHUE
Ha BbIJauy pa3pelieHus] Ha YyCTaHOBKY MH(OPMAalMOHHON BBIBECKU
U COTJIaCOBaHUE AU3AUH-TIPOCKTA Pa3MEIICHUsI BIBECKU

Perucrpanuonnsiii Ne Jara perucrpanuu

(3asIBUTEIID)
[Ipomury BbIATh pa3pelieHre Ha YCTAaHOBKY HH()OPMAIIHOHHON BBIBECKH

CBeneHus o0 3asgBUTEIE

HOpuanyeckuii agpec, HHACKC

Tenedon

WHH/ OI'PH/OT'PHUII

DNeKTpOHHAas nouTa

®.1.0. pykoBoauTens

(10IHKHOCTD, TeNedoH)

JInna, ynoJHOMOYEHHBIE COBEpLIATh JEHCTBUS OT
VMEHU OpPraHH3aLIH

@®.1.0., momHOMOUMS, TenedOH JIUIIA, TOAABIIETO 3asIBKY:

Ceenenus 00 nHGOPMAIMOHHON BBIBECKE M MECTE €€ YCTAaHOBKHU
Anpec yCTaHOBKH:
Pa3zmeps! nHPOPMAITMOHHOW BBIBECKHU:
OOBEKT HEIBUKUMOCTH, K KOTOPOMY NMPUKpEIuiseTcs HHHOPMallMOHHON BhIBECKA!

(Ha3BaHHe 061>e1<Ta, Kanacmosmﬁ HOMEP, HOMEP CBUACTCIILCTBA O COGCTBeHHOCTI/I)

COOCTBEHHWK WM WHOW 3aKOHHBIM Biajaeliel] HEIBWKMMOTO HMYIIECTBA, K KOTOPOMY

MNPpUCOCAUHUTCA HH(bOpMaHHOHHOﬁ BBIBCCKA.
(®.1.0./maciopTHbIC JaHHBIC/HAUMEHOBAHHE 0. JIULIA, JAHHBIE O €ro TOC.PErUCTPALIIH)

[IpaBoBbIEe OCHOBaHUS BJIaJIEHUSI MECTOM YCTaHOBKH MH()OPMALIMOHHON BBIBECKHU:




(moroBop Ha yCTaHOBKY M 3KCILTYaTalMi0 HH(QOPMALMOHHOI BEIBECKH, JOTOBOP apEH/IBI U T.11.)

JIOKyMEHTBI, TpujaraeMble K 3asBIICHHUIO, BKJIOYas T€, KOTOPbIE MPEJOCTABISIIOTCA IO
WMHUIMATUBE 3asBUTENS (OTMETUTh B KBaJlpaTe AaTy NPUHATHSA JOKYMEHTA):

Konust nmokymeHTa, yAOCTOBEpSIOIIETO JIMYHOCTh  (IUIs
bu3MUeCKUX JHMI W UHIUBUAYAIbHBIX MOpEINpUHUMATENCH) -
CBEJACHMS O HOMEpe JIOKyMEHTa, YIOJIHOMOYEHHOM OpraHe,
BBIJIaBIIIEM JOKYMEHT, J1are U Mecte Bbaun, ®MO 3asBuTens, nate u
MECTE POKJEHUS 3asBUTENS, apece peructpaunu 3assutens (1 7k3.)

Komust noxymeHnTa, yaocTroBepsitoliero mnpaBa (IIOIHOMOYUS)
Mpe/ICTaBUTENs  3asBUTENsS, €CIU C 3asBICHHEM oOpariaercs
MIPEJICTABUTENb 3asIBUTENS (3asBUTENICH ) — TOBEPEHHOCTH (1 9K3.)

JIOKyMEHTHI, OTHOCSIIHECS K TEPPUTOPUATHHOMY
pa3MelIeHHIo, BHEUIHEMY BHJAY U TEXHUYECKHMM MapaMerpam
nH(GOPMALIMOHHOH BBIBECKH (B I1BETE 2 9K3.)

3asiBUTENb (TIPECTAaBUTENb 3asiBUTEIS)

®.1.0.

[Toamuce 3asBuTeNs (MpeacTaBUTeNs 3asIBUTENS):
« » 20 rop.

M.IL

Pesynbrar paccMOTpeHMs 3asBJICHUS IIPOLLLY:

BbIZIaTh HA pyku B OMCY/Opranuzamnuu

BbIZIaTh Ha pyku B M®I] (ykazaTs aapec)

HaNpaBUTh B AJIEKTPOHHON (hopMme B nuuHblid kKabunet Ha [1I'Y JIO/EIITY




IIpunoxenne Ne 2

K AZIMUHUCTPaTUBHOMY PEriaMeHTy

0 MPEJOCTAaBICHUIO MyHUIIUTIAIBHON YCIyTH

«YcraHOBKa MH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE TU3aHH-TIPOEKTa
pa3MelleHNsl BEIBECKID

oT

(¢.1.0. TOHKHOCTHOTO JINIIA,
MOJIHOE HANMEHOBAHUE OPraHa, aJ[pec MECTOHAX 0K ICHUS)

oT
(ToJTHOE HAMMEHOBAHHE 3asBUTEIIS -
IOPUINYCCKOTO JIMIa U (baMI/IJII/IH,
UM U OTYECTBO (PU3UUECKOTO JIUTIA)
3ASBJIEHUE (CKAJIOBA)

(Hara, moanuck 3assBUTEIS)



IIpunoxenue Ne 3

K AZIMHHUCTPAaTUBHOMY PETJIAMEHTY

IO TIPEJIOCTABICHUIO MYHUIINIIAJIBHON YCITyTH

«YcraHOBKa MH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE TU3aHH-TTPOEKTa
pa3MelIeHHs BEIBECKI

TpeGoBanuss k odopmieHu0 au3aiiH-IpoekTa HWH()OPMALMOHHON BBIBECKH B
COOTBETCTBUU C MpaBUiIaMU OJIarOyCTPOMCTBAa TeppUTOpUd MyHUIUMTNATBHOTO 00pa30BaHUS
«CBepIyIOBCKOE  TOPOJCKOE  TOCEJICHHE»,  YTBEPXKJCHHBIMH  COBETOM  JICIIyTaTOB
MYHULUNAIBHOTO 00pa3oBaHus «CBEpUIOBCKOE TOPOJCKOE TOCENIeHHe» BceBOoI0kKCKOro
MyHUIIUNAIbHOTO parioHa Jlenunrpaackoit obmactu Ne20 ot 14.10.2021r., pa3MenieHHbIe Ha
caire agMuHUCTpauuu: sverdlovo-adm.ru.
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IIpunoxenne Ne 4

IO TIPEJOCTABICHUIO MyHUIIUTIAIEHON yCIIYTH

«YcraHoBKa HH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHHE TU3AMH-TIPOCKTa
pa3MeIIeHHsT BEIBECKID)

dopma paszpelnieHns Ha yCTaHOBKY HH(GOPMAIIMOHHON BHIBECKH U COTJIACOBAHUE
JIU3aUH-IIPOEKTA Pa3MEILCHUs BBIBECKU

Komy
(pammnums, ©Ms1, OTIYECTBO - AT PU3HMUECKUX JTHIL,

IMOJTHOC HAMMCHOBAHUC OpTraHU3aluu - JJIs1

FOPUIMYECKUX JIHII),

€ro MOYTOBKII HHIICKC U aJIpec)

JINCT COI'’JTACOBAHUA
MecCTa pa3MeIIeHUs U BHEIIHETO BUAa MHPOPMAIIMOHHONH KOHCTPYKITUHU (BBIBECKH)
Ha Tepputopur MO «CBepyTIOBCKOE TOPOJICKOE TTOCeNIeHNe» JIeHUHTpaacKoi 001acTi
No OT«__ » 20 1.

HAMMCHOBAHHE YIIOJHOMOYEHHOTO (peJiepalbHOrO OpraHa HCIOJHUTEIBHON BIACTH, WM OPraHa HCIIOIHUTEIBHOM BIACTH
cyonexra Poccuiickoit deneparym, 1M opraHa MECTHOTO CaMOYTIPABICHHS, OCYIIECTBIISIONINX BBIAAYY COTJIACOBAHUS
MeCTa pa3MEeUICHNs 1 BHEIIHETO BUIa HH()OPMAITHOHHON KOHCTPYKITHH (BBIBECKN)

CornacoBbIBaeT MECTO Pa3MEUICHUS U BHEITHHIA BU HH(OPMAIIMOHHON KOHCTPYKIMH (BBIBECKH)

5

HauMeHOBaHKe NHOOPMAIMOHHONW KOHCTPYKITUH (BHIBECKH )

XapaKTEePUCTUKU HHPOPMAILIMOHHON KOHCTPYKIMHU (BBIBECKH)

pa3MeIaeMyo 1mo aapecy:
anpec pazMenieHuss HHHOPMAIMOHHONH KOHCTPYKITUH (BBIBECKH)

(ROJKHOCTD YIOJIHOMOYEHHOI'O COTPYAHUKA OPraHa, OCYIECTBISIOMIEr0 BbIAAUY Pa3peIIeHHs HA YCTAHOBKY U
SKCILTyaTaluio HHGOPMaMOHHON KOHCTPYKINH, HOAUCH, PAcIM(POBKa ITOJIIHCH)

« » 20 r. M.II.

Ha Tepputopuu MO «CBepanoBCKOE ropoJICKOE TTOCETICHUE
Ne OT «__ ». 20 T




IIpunoxenne Ne 5

TI0 TIPEIOCTABIICHUIO MYHUIMITAILHOM yCIIyTn

«YcraHOBKa MH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE TU3AHH-TTPOEKTa
pa3MelIeHNs BBIBECKH»

®opma pelreHust 00 0TKa3€ B BblJIaue pa3pelIeHUsl Ha YCTaHOBKY
UH(OPMAITMOHHON BBIBECKU

Komy
(baMuust, IMS1, OTIECTBO - I (PU3UICCKUX JIHII,

NOJIHOC HAMMCHOBAHUC OpraHru3aluu - 1JId

FOPUIUICCKUX JINII),

€ro MOYTOBBII HHICKC U aJIpec)

JIMCT COI'JTACOBAHUA
MeCTa pa3MeIIeHNs 1 BHEUTHETO BUIa MH()OPMAIIMOHHONW KOHCTPYKIIUHU (BBIBECKH )
Ha Tepputopur MO «CBepIoBCKOe ropoicKoe ToceNieHne» JIeHnHrpaackoit o61acTu
Ne OT« __ » 20 1.

HAMMCHOBAHHE YIIOJHOMOYEHHOTO (peJiepalbHOrO OpraHa HCIOJHUTEIBHON BIIACTH, WM OpraHa MCIOIHUTEIBHOM BIACTH
cyonexra Poccuiickoii deneparym, wiM opraHa MECTHOTO CaMOYTIPaBICHHS, OCYIIECTBIISIONINX BBIAAYY COTJIACOBAHUS
MeCTa pa3MeNIeHHs ¥ BHEIITHETO BU/Ia MH(POPMAITMOHHON KOHCTPYKITHH (BBIBECKN)

OTKa3bIBaeT B COTNIACOBAaHUH MECTa Pa3MEICHUS U BHEITHETO BHJ1a MHPOPMAITMOHHON KOHCTPYKITHH
(BBIBECKH)

b

HauMeHOBaHKe NHOOPMAIMOHHONW KOHCTPYKITUHU (BBIBECKH )

XapaKTEePUCTUKU HHPOPMAIIMOHHON KOHCTPYKIMHU (BBIBECKH)

IUTAHUPYEMOM K Pa3MEIIeHHUIO 110 aJIpecy:
ajzpec pa3MeneHus] HHPOPMAIIMOHHON KOHCTPYKIMHU (BBIBECKH)

(ROJKHOCTD YNOJIHOMOYEHHOI'O COTPYAHUKA OPraHa, OCYLECTBISIONIEr0 BbIAAUY PAa3peIIeHHs HA YCTAHOBKY U
SKCILTyaTaluio HHYOPMaMOHHO KOHCTPYKINH, HOANUCH, PacIIN(POBKA ITOJIITHCH)

« » 20 1. M.IIL.

Ha Tepputopuu MO «CBepanoBCKOE roOpoJICKOE TTOCETICHUE
Ne OT «__ ». 20 T




	по предоставлению муниципальной услуги «Установка информационной вывески, согласование дизайн-проекта размещения вывески на территории муниципального образования «Свердловское городское поселение» (Сокращенное наименование: «Установка информационной ...
	(далее – административный регламент)
	2. Стандарт предоставления муниципальной услуги
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур ...
	3.2.1. Предоставление муниципальной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом  от 27.07.2010 № 210-ФЗ Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», поста...
	3.2.2. Для получения муниципальной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Муниципальная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ следующими способами:
	с обязательной личной явкой на прием в ОМСУ/Организацию;
	без личной явки на прием в ОМСУ/Организацию.
	3.2.4. Для получения муниципальной услуги без личной явки на приём в ОМСУ/Организацию заявителю необходимо предварительно оформить усиленную квалифицированную электронную подпись (далее – ЭП) для заверения заявления и документов, поданных в электронно...
	3.2.5. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронной форме заявление на оказание муниципальной услуги;
	в случае, если заявитель выбрал способ оказания услуги с личной явкой на прием в ОМСУ/Организацию – приложить к заявлению электронные документы;
	в случае, если заявитель выбрал способ оказания услуги без личной явки на прием в ОМСУ/Организацию:
	- приложить к заявлению электронные документы, заверенные усиленной квалифицированной электронной подписью;
	- приложить к заявлению электронные документы, заверенные усиленной квалифицированной электронной подписью нотариуса (в случаях, если в соответствии с требованиями законодательства Российской Федерации в отношении документов установлено требование о н...
	- заверить заявление усиленной квалифицированной электронной подписью, если иное не установлено действующим законодательством.
	- направить пакет электронных документов в ОМСУ/Организацию посредством функционала ЕПГУ ЛО или ПГУ ЛО.
	3.2.6. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.5 автоматизированной информационной системой межведомственного электронного взаимодействия Ленинградской области...
	3.2.7.  При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом)  электронное заявление и электронные документы заверены усиленной квалифицированной электронной подписью, должн...
	формирует проект решения на основании документов, поступивших через ПГУ, либо через ЕПГУ, а также документов (сведений), поступивших посредством межведомственного взаимодействия, и передает должностному лицу, наделенному функциями по принятию решения;
	после рассмотрения документов и принятия решения о предоставлении муниципальной услуги (отказе в предоставлении муниципальной услуги) заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО»;
	уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: почтой, либо выдает его при личном обращении заявителя, либо направляет электронный документ, подписанный...
	3.2.8.  При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом)  электронное заявление и электронные документы не заверены усиленной квалифицированной электронной подписью, до...
	в день регистрации запроса  формирует через АИС «Межвед ЛО» приглашение на прием, которое должно содержать следующую информацию: адрес ОМСУ/Организации, по которому необходимо обратиться заявителю, дату и время приема, номер очереди, идентификационный...
	В случае неявки заявителя на прием в назначенное время заявление  и документы хранятся в АИС «Межвед ЛО» в течение 30 календарных дней, затем должностное лицо ОМСУ/Организации, наделенное, в соответствии с должностным регламентом, функциями по приему ...
	Заявитель должен явиться на прием в указанное время. В случае, если заявитель явился позже, он обслуживается в порядке живой очереди. В любом из случаев должностное лицо ОМСУ/Организации, ведущее прием, отмечает факт явки заявителя в АИС «Межвед ЛО», ...
	После рассмотрения документов и принятия решения о предоставлении (отказе в предоставлении) муниципальной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ОМСУ/Организации уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении:  в письменном  виде почтой, либо выдает его при личном обращении заявит...
	3.2.9. В случае поступления всех документов, указанных в пункте 2.6. настоящего административного регламента, и отвечающих требованиям, в форме электронных документов (электронных образов документов), удостоверенных усиленной квалифицированной электро...
	В случае, если направленные заявителем (уполномоченным лицом)  электронное заявление и документы не заверены усиленной квалифицированной электронной подписью, днем обращения за предоставлением муниципальной услуги считается дата личной явки заявителя ...
	Информирование заявителя о ходе и результате предоставления муниципальной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.10. ОМСУ/Организация при поступлении документов от заявителя посредством ПГУ или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью ...
	Выдача (направление) электронных документов, являющихся результатом предоставления муниципальной услуги, заявителю осуществляется в день регистрации результата предоставления муниципальной услуги ОМСУ/Организацией.
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу,
	а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих, многофункционального центра предоставления государственных и муниципальных услуг, работника многофункционального центра предоставления государственных ...
	(название объекта, кадастровый номер, номер свидетельства о собственности)


